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    Recruiters - Try Postings!

    
      Postings.com™ is a must-have for recruiters who want to:

      	Find Qualified Candidates
	Find Job orders and Post Splits
	Be Found in Search Engines
	Implement a Social Sourcing Strategy


      
        
          30-Day Free Trial!
          Name:
          

          Company:
          

          Email:
          

          Phone:
          

          Attend Next Webinar
        

      

    

  

  
    Job Seekers - Look Here!

    
      Hitting a wall with your job search?  Try Climber Premium.

      	Top the Search Engines
	Unsurpassed Candidate Marketing
	Power Career Networking
	Fresh Jobs from the Net


      Click here to sign up for a free trial!
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  Online Resumes with "MS Outlook"

  



	

		
	
	
	    Experienced General Manager

		
      
        Management & Business Resumes
        - General Manager Resumes
        - Chapel Hill, NC
      

        
        
        
        
        
        
        
        
        
    

    Highly motivated, loyal employee; dependable; professionally mature; excellent oral and written communication skills; skilled in customer service techniques; strong computer skills; experienced in use of MS Outlook, MS Word, MS Excel, MS Powerpoint and Publisher; Quick Learner; High energy;

		
			Ideal Companies: SAS,  Wyeth,  Nextel,  Alltel

		
		
	 
	

		

	
	
	    Executive Administrative Assistant

		
      
        Clerical & Administrative Resumes
        - Executive Secretary Resumes
        - Carlstadt, NJ
      

        
        
        
        
        
        
        
        
        
    

    PROFESSIONAL HIGHLIGHTS
10 years executive administrative experience within a variety of demanding industries including, but not limited to finance, insurance, sales, manufacturing, and graphic arts.

Secretarial skills, including business and technical typing, editing and proofreading, word processing (Microsoft Office Word, Excel, Power Point, Access, Outlook, Publisher); dictation and scanning devices/software.  Profi...

		
			Ideal Companies: One that cares for it's employees and about making a positive impact on the community at large.

GOOGLE or Scholastic for example.

		
		
			
				Tags for this Online Resume: 
				Executive Administrative Assistant
			

		
	 
	

		

	
	
	    Administrative Assistant

		
      
        Clerical & Administrative Resumes
        - Office Clerk Resumes
        - Grand Blanc, MI
      

        
        
        
        
        
        
        
        
        
    

    Excellent computer skills in Windows 95, 98, 2000, and XP.  Above average skills with Office 97, 98, 2000, XP 2003, MS-Word, Excel, MS-Outlook, and Power Point.  Additional computer skills with Lotus Notes 4.6, Print Master Gold, WordPerfect 6.0, Extra Database, Paradox Database, Alliance Manufacturing Software.  Editing skills, Typing 35wpm, Data Entry keying 1047 SPM, Desktop Publishing, Presentation Graphics, Internet re...

		
			Ideal Companies: EDS,  General Motors,  Chrysler,  TST,  United Surgical Partners

		
		
			
				Tags for this Online Resume: 
				Administrative Assistant, Data Entry, Operations Support, Clerk, Job Coordinator
			

		
	 
	

		

	
	
	    Executive Secretary

		
      
        Clerical & Administrative Resumes
        - Executive Secretary Resumes
        - Pittsburgh, PA
      

        
        
        
        
        
        
        
        
        
    

    Skilled professional with over 20 years continuous work experience in a variety of industries including non-profit organizations, marketing and advertising, healthcare, library, and professional associations. Areas of expertise include event planning, public speaking, project management, editing and proofreading and administration. Familiar with Raiser’s Edge and highly skilled in MS Office Suites (2003 and 2007) including ...

		
		
			
				Tags for this Online Resume: 
				coordinator, administrative assistant
			

		
	 
	

		

	
	
	    Experienced Administrative Assistant

		
      
        Travel, Hospitality & Restaurant Resumes
        - Restaurant Manager Resumes
        - Oakville, IA
      

        
        
        
        
        
        
        
        
        
    

    Demonstrated growth in providing administrative support, relationship management, promotion and marketing for executives. Responsible, self-motivated, extremely detail-oriented and organized and able to handle multiple tasks in a fast-paced environment. Excellent verbal and written communication skills. Team member with the ability to lead and manage other employees.  Proficient with IBM/MAC platforms with strong software s...

		
			Ideal Companies: Pharmaceutical,  Real Estate,  Construction,  Entertainment,  Advertising

		
		
			
				Tags for this Online Resume: 
				Administrative, Executive, Assistant, Part Time
			

		
	 
	

		

	
	
	    Analyst

		
      
        Research Resumes
        - Analyst Resumes
        - Opelousas, LA
      

        
        
        
        
        
        
        
        
        
    

    

		
			Ideal Companies: Boeing,  Chevron,  Baker Hughes,  Microsoft,  AT&T,  General Electric,  Johnson & Johnson,  Disney,  Pillsbury,  Ben & Jerry's,  Harpo Inc.

		
		
			
				Tags for this Online Resume: 
				Executive Assistant, Administrative Coordinator, Purchasing, Accounts Payable, Accounts Receivable, Computer Applications, Communication, Inventory Control, MS Excel, MS Access, MS Word, MS Outlook, MS PowerPoint, MS Publisher, Content Management System, Trainer, Troubleshooting, Business
			

		
	 
	

		

	
	
	    Goal Oriented Leader

		
      
        Clerical & Administrative Resumes
        - Secretary Resumes
        - Anniston, AL
      

        
        
        
        
        
        
        
        
        
    

    Hard working professional with exceptional communication, leadership and interpersonal skills.

		
			Ideal Companies: Federal Government

		
		
	 
	

		

	
	
	    Outstanding Desktop Support Techician

		
      
        Information Technology Resumes
        - Help Desk Specialist Resumes
        - Bailey, CO
      

        
        
        
        
        
        
        
        
        
    

    Desktop Support Technician, Domain/Systems Administrator with 14+ years experience seeking a challenging career oriented position with a company that will benefit from my many varied skills and talents.

		
			Ideal Companies: Bank one,  Fed EX,  Target,  Wendy's,  Any Call Center

		
		
			
				Tags for this Online Resume: 
				Desktop Support, Technical Support
			

		
	 
	

		

	
	
	    The Mariah Carey of Public Relations/Advertising

		
      
        Clerical & Administrative Resumes
        - Receptionist Resumes
        - Tampa, FL
      

        
        
        
        
        
        
        
        
        
    

    Innovative self-starter with experience in administrative support. Detail oriented, self-motivated and resourceful. Excellent communication and organizational skills. Ability to prioritize and follow tasks through to completion. Creative, professional, and entrepreneurial spirit. Responsible, reliable and confident.

		
			Ideal Companies: Anything close to Westshore Mall area.

		
		
			
				Tags for this Online Resume: 
				public relations, advertising, sales, business
			

		
	 
	

		

	
	
	    Dominant Administrative Assistant

		
      
        Clerical & Administrative Resumes
        - Secretary Resumes
        - Hutto, TX
      

        
        
        
        
        
        
        
        
        
    

    Highly motivated professional administrative assistant with exceptional organizational and communication skills.  Detail-oriented, multi-tasker, dependable.

		
			Ideal Companies: Travis County,  Williamson County,  Law Firms,  Healthcare Offices

		
		
			
				Tags for this Online Resume: 
				administrative assistant, admin, administrative coordinator
			

		
	 
	

		

	
	
	    Sr. Account Executive - Market Research

		
      
        Marketing & Advertising Resumes
        - Marketing Resumes
        - Round Rock, TX
      

        
        
        
        
        
        
        
        
        
    

    Hardworking, dedicated, market researcher.  Client service strong asset.

		
			Ideal Companies: Research,  Advertising

		
		
			
				Tags for this Online Resume: 
				Client Services, Account Management, Project Director, Market Research
			

		
	 
	

		

	
	
	    Controller/CFO With Great Tech Skills

		
      
        Accounting & Finance Resumes
        - Controller Resumes
        - , 
      

        
        
        
        
        
        
        
        
        
    

    Management accounting position in a small to medium sized organization, utilizing my analytical, detail-oriented, and people skills.

		
		
			
				Tags for this Online Resume: 
				Financials, Budgeting, Cost Analysis, Product Costing, MS Access, MS Outlook, MS Excel, MS Word
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