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    Recruiters - Try Postings!

    
      Postings.com™ is a must-have for recruiters who want to:

      	Find Qualified Candidates
	Find Job orders and Post Splits
	Be Found in Search Engines
	Implement a Social Sourcing Strategy


      
        
          30-Day Free Trial!
          Name:
          

          Company:
          

          Email:
          

          Phone:
          

          Attend Next Webinar
        

      

    

  

  
    Job Seekers - Look Here!

    
      Hitting a wall with your job search?  Try Climber Premium.

      	Top the Search Engines
	Unsurpassed Candidate Marketing
	Power Career Networking
	Fresh Jobs from the Net


      Click here to sign up for a free trial!
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	Were you looking for MS-Word job results?

		Click Here to search for MS-Word in our 2.4M jobs.
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  Online Resumes with "MS Word"

  



	

		
	
	
	    Experienced General Manager

		
      
        Management & Business Resumes
        - General Manager Resumes
        - Chapel Hill, NC
      

        
        
        
        
        
        
        
        
        
    

    Highly motivated, loyal employee; dependable; professionally mature; excellent oral and written communication skills; skilled in customer service techniques; strong computer skills; experienced in use of MS Outlook, MS Word, MS Excel, MS Powerpoint and Publisher; Quick Learner; High energy;

		
			Ideal Companies: SAS,  Wyeth,  Nextel,  Alltel

		
		
	 
	

		

	
	
	    Administrative Assistant

		
      
        Clerical & Administrative Resumes
        - Secretary Resumes
        - Antioch, TN
      

        
        
        
        
        
        
        
        
        
    

    

		
			Ideal Companies: Gaylord

		
		
			
				Tags for this Online Resume: 
				Administrative, Telephones, Powerpoint, Excel, MS Word, Outlook, Organization, Professional, Courteous, Reliable, Reports, Correspondence, Presentations, Training, Interpersonal
			

		
	 
	

		

	
	
	    Hard working and loyal employee to be

		
      
        Clerical & Administrative Resumes
        - Office Clerk Resumes
        - New London, WI
      

        
        
        
        
        
        
        
        
        
    

    

		
		
			
				Tags for this Online Resume: 
				office assistant, convenience store manager, secretary
			

		
	 
	

		

	
	
	    Web design & content manager

		
      
        Arts, Entertainment & Gaming Resumes
        - Graphic Designer Resumes
        - Flemington, NJ
      

        
        
        
        
        
        
        
        
        
    

    Effective team player with strong interpersonal and communication skills.
Self-motivated with strong problem solving and time management skills.
Adept at working to meet time-sensitive deadlines.
Enthusiastic to learn new tasks.
Interested in attending all types of training.
Willing to train others.
Extremely detail-oriented: nothing gets by that shouldn�t be there in the first place.
Dedicated with a strong work eth...

		
			Ideal Companies: Bristol Myers Squibb,  Chubb Insurance,  Verizon Wireless,  AT&T,  Merck & Co.,  Johnson & Johnson

		
		
			
				Tags for this Online Resume: 
				web content, web design, content conversion, desktop publishing, webmaster
			

		
	 
	

		

	
	
	    Short in Statue but in Sight

		
      
        Clerical & Administrative Resumes
        - Receptionist Resumes
        - Byram, MS
      

        
        
        
        
        
        
        
        
        
    

    What missing Fields

		
			Ideal Companies: MS Republican Party,  The Nowell Agency

		
		
			
				Tags for this Online Resume: 
				Projects Officer, Administrative Assistant, Secretary/Receptionist
			

		
	 
	

		

	
	
	    Secretary

		
      
        Clerical & Administrative Resumes
        - Secretary Resumes
        - Felton, PA
      

        
        
        
        
        
        
        
        
        
    

    20 years experience as Secretary.  7 months experience as cake decorator.  Prefer Secretarial.

		
			Ideal Companies: Black & Decker
International Logistics Systems
Oakworks,  Inc.
The Bon Ton

		
		
			
				Tags for this Online Resume: 
				Organization, Manage inventory, Time and Attendance, MS Word, Excel
			

		
	 
	

		

	
	
	    Clerical/Receptionist/Data Entry

		
      
        Clerical & Administrative Resumes
        - Receptionist Resumes
        - Ruth, MI
      

        
        
        
        
        
        
        
        
        
    

    effient, organized, trainable, team player, go getter....

		
			Ideal Companies: Gemini,  Northstar Financial,  Dr. Batzer office,  Flannery Auto Mall,  Huron Memorial Hospital,  Huron County Court House,  Attorney Office ...  

		
		
			
				Tags for this Online Resume: 
				clerical, Receptionist, Data Entry, Administrative Assistant, Secretary
			

		
	 
	

		

	
	
	    The  Professional Image of Chrystal Brooks

		
      
        Clerical & Administrative Resumes
        - Word Processor or Typist Resumes
        - Elyria, OH
      

        
        
        
        
        
        
        
        
        
    

    High professional with exceptional, transferable skills in MS Word, PowerPoint, Excel, Access, and Outlook. Dependable, personal drive, loyal, problem solver, potential to move up and grow with a company.

		
			Ideal Companies: NASA Glenn Research Center,  Ford Motors,  General Motors, Lorain/Cuyahoga County Commission,  Lorain/Cuyahoga County Clerk of Courts,  Lorain/Cuyahoga County Urban League, Lorain County Administration Building

		
		
			
				Tags for this Online Resume: 
				Administrative Assistant, Word Processor, Executive Administrative Assistant, Office Assistant, Secretary
			

		
	 
	

		

	
	
	    Career Minded Mom Looking for the Right Fit for both of us

		
      
        Clerical & Administrative Resumes
        - Office Clerk Resumes
        - Weatherford, OK
      

        
        
        
        
        
        
        
        
        
    

    �Computer: MS Word, Type 55 WPM, MS Excel, and MS Power Point,
�2+ years experience in customer service-people skills and communications skills 
�Data Entry
�Multi-line Phones



		
		
			
				Tags for this Online Resume: 
				Administrative, Clerical, Medical Clerical, Transcription (Medical), Medical Coding, Medical Billing
			

		
	 
	

		

	
	
	    Executive Administrative Assistant

		
      
        Clerical & Administrative Resumes
        - Executive Secretary Resumes
        - Carlstadt, NJ
      

        
        
        
        
        
        
        
        
        
    

    PROFESSIONAL HIGHLIGHTS
10 years executive administrative experience within a variety of demanding industries including, but not limited to finance, insurance, sales, manufacturing, and graphic arts.

Secretarial skills, including business and technical typing, editing and proofreading, word processing (Microsoft Office Word, Excel, Power Point, Access, Outlook, Publisher); dictation and scanning devices/software.  Profi...

		
			Ideal Companies: One that cares for it's employees and about making a positive impact on the community at large.

GOOGLE or Scholastic for example.

		
		
			
				Tags for this Online Resume: 
				Executive Administrative Assistant
			

		
	 
	

		

	
	
	    Professional with RESULTS!

		
      
        Management & Business Resumes
        - Real Estate Manager Resumes
        - Kissimmee, FL
      

        
        
        
        
        
        
        
        
        
    

    Are you looking for an outstanding customer service and soft sales consultant to represent your firm?  If so, you may have found the ideal candidate, as you will see after you pick up the phone and call me for an interview.  

I am an energetic, personable, honest, hard-worker with excellent references. I am proficient with MS Word, MS Excel, MS Access and many of today�s most common applications.  

*	You�ll get a high...

		
			Ideal Companies: RE/MAX,  Coldwell Banker,  GMAC Real Estate

		
		
			
				Tags for this Online Resume: 
				manager, sales
			

		
	 
	

		

	
	
	    Administrative Assistant

		
      
        Clerical & Administrative Resumes
        - Office Clerk Resumes
        - Grand Blanc, MI
      

        
        
        
        
        
        
        
        
        
    

    Excellent computer skills in Windows 95, 98, 2000, and XP.  Above average skills with Office 97, 98, 2000, XP 2003, MS-Word, Excel, MS-Outlook, and Power Point.  Additional computer skills with Lotus Notes 4.6, Print Master Gold, WordPerfect 6.0, Extra Database, Paradox Database, Alliance Manufacturing Software.  Editing skills, Typing 35wpm, Data Entry keying 1047 SPM, Desktop Publishing, Presentation Graphics, Internet re...

		
			Ideal Companies: EDS,  General Motors,  Chrysler,  TST,  United Surgical Partners

		
		
			
				Tags for this Online Resume: 
				Administrative Assistant, Data Entry, Operations Support, Clerk, Job Coordinator
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