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    Recruiters - Try Postings!

    
      Postings.com™ is a must-have for recruiters who want to:

      	Find Qualified Candidates
	Find Job orders and Post Splits
	Be Found in Search Engines
	Implement a Social Sourcing Strategy


      
        
          30-Day Free Trial!
          Name:
          

          Company:
          

          Email:
          

          Phone:
          

          Attend Next Webinar
        

      

    

  

  
    Job Seekers - Look Here!

    
      Hitting a wall with your job search?  Try Climber Premium.

      	Top the Search Engines
	Unsurpassed Candidate Marketing
	Power Career Networking
	Fresh Jobs from the Net


      Click here to sign up for a free trial!
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  Browse Online Resumes by Occupation

  
    		Accounting Clerk Resumes
		Adjustment clerk Resumes

		Administrative Assistant Resumes
		Answering Service Operator Resumes

		Auditing Clerk Resumes
		Bill & Account Collector Resumes

		Billing, Cost or Rate Clerk Resumes
		Billing, Posting or Calculating Machine Operator Resumes

		Bookkeeping Clerk Resumes
		Brokerage Clerk Resumes

		Central Office Operator Resumes
		Communication Equipment Operator Resumes

		Correspondence Clerk Resumes
		Court Clerk Resumes

		Credit Authorizer Resumes
		Credit Checker Resumes

		Directory Assistance Operator Resumes
		Executive Assistant Resumes

		Executive Secretary Resumes
		File Clerk Resumes

		Gaming Cage Worker Resumes
		Information & Record Clerk Resumes

		Information Clerk Resumes
		Legal Secretary Resumes

		License Clerk Resumes
		Loan Processor Resumes

		Mail Clerk Resumes
		Mail Machine Operator Resumes

		Marking Clerk Resumes
		Medical Secretary Resumes

		Mortgage Processor Resumes
		Municipal Clerk Resumes

		New Accounts Clerk Resumes
		Office Clerk Resumes

		Order Clerk Resumes
		Order Filler Resumes

		Payroll & Timekeeping Clerk Resumes
		Postal Service Clerk Resumes

		Postal Service Mail Carrier Resumes
		Postal Service Mail Processor Resumes

		Procurement clerk Resumes
		Receptionist Resumes

		Records Manager Resumes
		Secretary Resumes

		Statement Clerk Resumes
		Stock Clerk Resumes

		Switchboard Operator Resumes
		Teller Resumes

		Warehouse Clerk Resumes
		Word Processor or Typist Resumes
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		Featured Profile

	
	    Office Clerk - 20 Years of Experience - Near 02048

		
      
        Clerical & Administrative Resumes
        - Office Clerk Resumes
        - Mansfield, MA
      

        
        
        
        
        
        
        
        
        
    

    

		
		
	
 
	

		

	
	
		
		Featured Profile

	
	    Office Clerk

		
      
        Clerical & Administrative Resumes
        - Office Clerk Resumes
        - , 
      

        
        
        
        
        
        
        
        
        
    

    

		
		
	
 
	

		

	
	
		
		Featured Profile

	
	    Payroll Manager/Director

		
      
        Clerical & Administrative Resumes
        - Payroll & Timekeeping Clerk Resumes
        - Torrance, CA
      

        
        
        
        
        
        
        
        
        
    

    It has always been my goal to embrace change and learn from my mistakes. I try to encourage and reward when I see my employees go outside the scope of their job duties (risk takers).  I take responsibility and accountability for my departments actions. I communicate openly and directly with my direct reports and others. I pay attention to detail and meet commitments.  For this my goal is to find a company that sees these qu...

		
			Ideal Companies: Mid size to large companies located in the So.Bay/LAX Area in Southern California

		
		
	
 
	

		

	
	
		
		Featured Profile

	
	    Educated, hardworking leader that is looking to inspire the next generation.

		
      
        Clerical & Administrative Resumes
        - Stock Clerk Resumes
        - Charlottesville, VA
      

        
        
        
        
        
        
        
        
        
    

    Summary Educated, hardworking leader that is looking to inspire the next generation. After serving in the military and then the fire department, I have years of public service experience. After finishing my Master's degree, I have been looking for the right profession that I can use the skills I have gained, while giving back to my community. I am recently eligible to teach Social Studies thru the Florida Department of Educ...

		
			Ideal Companies: I would like to use my extensive education,  focusing on Emergency Management or Public Administration.  I would prefer to relocate to either Central or Western Virginia.  I am open to locations in and around the Appalachian or Smoky Mountains.  

		
		
			
				Tags for this Online Resume: 
				Public Administration, Emergency Management, Teacher, Social Studies, Political Science, FEMA, Supply Chain, Banking, Logistics, Purchasing
			

		
	
 
	

		

	
	
		
		Featured Profile

	
	    Receptionist

		
      
        Clerical & Administrative Resumes
        - Receptionist Resumes
        - San Diego, CA
      

        
        
        
        
        
        
        
        
        
    

    Primarily providing phone coverage as well as customer service to clients/customers, in addition to providing general administrative assistance to coworkers and supervisors. 

		
			Ideal Companies: Climber.com,  Google,  Apple 

		
		
			
				Tags for this Online Resume: 
				Recpetionist, Sales Associate , Customer Service Representative, Customer Service , Administrative Assistant , Assistant 
			

		
	
 
	

		

	
	
		
		Featured Profile

	
	    Energetic, Outgoing and Reliable 

		
      
        Clerical & Administrative Resumes
        - Receptionist Resumes
        - San Diego, CA
      

        
        
        
        
        
        
        
        
        
    

    To obtain a full-time position that will allow me to expand my current skill set while I pursue my advanced education on-line.


		
			Ideal Companies: Nike 

		
		
			
				Tags for this Online Resume: 
				Filing, Credit Card, Data Entry, SAN (Storage Area Network), Scheduling, Tourism
			

		
	
 
	

		

	
	
		
		Featured Profile

	
	    Sales Manager - 7 Years of Experience - Near 77075

		
      
        Clerical & Administrative Resumes
        - Receptionist Resumes
        - Tuscola, TX
      

        
        
        
        
        
        
        
        
        
    

    I am looking for a job that I can use my creative skills in working with customers.  I am able to think outside the box and enjoy creating solutions for customers with difficult applications. I am very creative and able to communicate with customers to help them determine the products they need to use in their situation.

		
			Ideal Companies: Home Design Centers,  Magnolia Market,  Online Retail Businesses

		
		
			
				Tags for this Online Resume: 
				Purchasing, Billing, Complaints, Drafting, Retail, Sales, Sourcing, Spreadsheet, Bank Deposits, Sales, Design, Waco, TX, Merchandising, sales, outside sales, sales representative, account manager, inside sales
			

		
	
 
	

		

	
	
		
		Featured Profile

	
	    Administrative Assistant - 20 Years of Experience - Near 77044

		
      
        Clerical & Administrative Resumes
        - Billing, Posting or Calculating Machine Operator Resumes
        - Houston, TX
      

        
        
        
        
        
        
        
        
        
    

    Self motivated, ambitious multi-tasker, skilled in written and verbal, business and telephone communication. I have strong knowledge of etiquette. Retail branch banking skills with exceptional organizational, negotiating and influencing skill

		
		
			
				Tags for this Online Resume: 
				Houston, banking, terminations , loans, Reynolds , EraIgnite, Case worke, Documentation dcs
			

		
	
 
	

		

	
	
		
		Featured Profile

	
	    Compliance BSA/AML Specialist

		
      
        Clerical & Administrative Resumes
        - Administrative Assistant Resumes
        - Queens Village, NY
      

        
        
        
        
        
        
        
        
        
    

    secure a position which will utilized my skills and enable growth

		
			Ideal Companies: Banks, Law Office Hospital

		
		
			
				Tags for this Online Resume: 
				Compliance, AML (Anti Money Laundy, BSA (Bank Secracy Act, US Patriot Act, Sar, Aml (Macro Lang), KYC, Banking Industry, Due Diligence, Management, administrative, data entry
			

		
	
 
	

		

	
	
		
		Featured Profile

	
	    Your administrative assitant is here

		
      
        Clerical & Administrative Resumes
        - Administrative Assistant Resumes
        - National City, CA
      

        
        
        
        
        
        
        
        
        
    

    I am looking to work in a fast past environment performing office tasks, doing research and getting things done.

		
			Ideal Companies: City of San Diego, County of San Diego, City of La Mesa, City of National City, City of spring Valley, San Diego Gas & Electric, Booz Allen Hamilton, Starwood, General Atomics, Carefusion

		
		
			
				Tags for this Online Resume: 
				Administration, Scheduling, Photography, Projects, Clients, Consulting, MS Office, Photoshop
			

		
	
 
	

		

	
	
		
		Featured Profile

	
	    Office Manager

		
      
        Clerical & Administrative Resumes
        - Administrative Assistant Resumes
        - Signal Hill, CA
      

        
        
        
        
        
        
        
        
        
    

    PROFESSIONAL SUMMARY Talented bilingual (English/Spanish) customer service professional with years of experience producing measurable results as various administrative roles. Possesses superior written and verbal communication skills and is able to interact successfully with clients, customers, coworkers, and members of management. Recognized as an enthusiastic, diligent leader with solid team building, motivational, and pr...

		
		
			
				Tags for this Online Resume: 
				Benefits, Deductions, Documentation, Welfare Benefits, Customer Service, Services, Billing, Bank Deposits, Cobra, Deposits
			

		
	
 
	

		

	
	
		
		Featured Profile

	
	    Administrative Assistant

		
      
        Clerical & Administrative Resumes
        - Administrative Assistant Resumes
        - Owings Mills, MD
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