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   Executive Assistant Online Resumes

  
	
	
		
		Featured Profile

	
	    Executive Assistant

		
      
        Clerical & Administrative Resumes
        - Executive Assistant Resumes
        - Nanuet, NY
      

        
        
        
        
        
        
        
        
        
    

    

		
			Ideal Companies: laid off

		
		
			
				Tags for this Online Resume: 
				Policies and Procedures, Human Resources, Management, Logistics, Payroll, Sales, Sales Analysis, Secretarial, Travel, Video, •	Office Management •	Administrative Assistant •	Multi-Task/Goal Oriented •	MS Office, Visio, SharePoint •	Outlook •	Concur •	CRM Databases	•	Management Liaison •	Training/Development •	Conflict Resolution/Mediation •	Constant Contact, CRM
			

		
	
 
	

		

	
	
		
		Featured Profile

	
	    Executive Assistant

		
      
        Clerical & Administrative Resumes
        - Executive Assistant Resumes
        - Denton, TX
      

        
        
        
        
        
        
        
        
        
    

    

		
			Ideal Companies: 1949,  1949,  1949

		
		
			
				Tags for this Online Resume: 
				Management, Security, Transportation, CFO, Support, HR, Human Resources, Project Management, Project Manager, Summit
			

		
	
 
	

		

	
	
		
		Featured Profile

	
	    Executive Assistant

		
      
        Clerical & Administrative Resumes
        - Executive Assistant Resumes
        - Sandy, UT
      

        
        
        
        
        
        
        
        
        
    

    . My extensive experience in event planning uniquely positions me to become a valued member of any team. The company that I support benefit from my continual energy, resourcefulness, ability to work independently and creatively, along with my natural aptitude to effectively multi-task and make sure every responsibility is completed. Whether I’m planning a retreat for company executives, taking minutes during planning meetin...

		
		
			
				Tags for this Online Resume: 
				Budgeting, Management, Scheduling, Transportation, CFO, Email, Microsoft PowerPoint, Video, Inventory, Logistics
			

		
	
 
	

		

	
	
		
		Featured Profile

	
	    Executive Assistant - 20 Years of Experience - Near 33027

		
      
        Clerical & Administrative Resumes
        - Executive Assistant Resumes
        - Hollywood, FL
      

        
        
        
        
        
        
        
        
        
    

     Experienced office professional with special skills and strengths in: * Organization * Coordinating Multiple Activities * Customer Relations * Project Management * Attention to Detail * Product Implementations * Teamwork Oriented * Special Projects * Budget Management * Proficient in Microsoft Office products, Word, Excel, PowerPoint, Adobe, Windows OS, internal business software applications * Microsoft Suite * Complex tr...

		
		
			
				Tags for this Online Resume: 
				Marketing Management, Social Media, Scheduling, Corrective Actions, Data Reporting, Email, Financials, Hub, Sales, Training
			

		
	
 
	

		

	
	
		
		Featured Profile

	
	    Executive Assistant

		
      
        Clerical & Administrative Resumes
        - Executive Assistant Resumes
        - Nashua, NH
      

        
        
        
        
        
        
        
        
        
    

    

		
		
			
				Tags for this Online Resume: 
				Administrative Assistant, Billing, Capital markets, Legal, Litigation, Project Management, Project Manager, Publishing, Distribution, Hub
			

		
	
 
	

		

	
	
		
		Featured Profile

	
	    Administrative Assistant - 20 Years of Experience - Near 20002

		
      
        Clerical & Administrative Resumes
        - Executive Assistant Resumes
        - Washington, DC
      

        
        
        
        
        
        
        
        
        
    

    

		
		
			
				Tags for this Online Resume: 
				travel, Concur, reasonable accommodations, contracting, writing, financial, typing, staffing, administrative, clerical, data entry, receptionist, customer service, administrative assistant, management and program analyst, public affairs/media relations
			

		
	
 
	

		

	
	
		
		Featured Profile

	
	    Executive Assistant-20+ Years Experience

		
      
        Clerical & Administrative Resumes
        - Executive Assistant Resumes
        - Nashville, TN
      

        
        
        
        
        
        
        
        
        
    

    I am an Assistant Director with over 30 years of experience in the legal profession. I am a highly organized professional credited with administrative, project management, and business development experience to enhance organizational productivity. Proven excellent leadership and problem-solving skills, with outstanding communication abilities perfected by developing and overseeing compliance programs for 10,000+ attorneys a...

		
		
			
				Tags for this Online Resume: 
				Nashville, Office Management, Executive Administration, Staff/Executive Liaison, Project Management, Leadership
			

		
	
 
	

		

	
	
		
		Featured Profile

	
	    Sr. Executive Assistant - C Suite - 15 years+ experience

		
      
        Clerical & Administrative Resumes
        - Executive Assistant Resumes
        - Arlington, VA
      

        
        
        
        
        
        
        
        
        
    

    Administrative Manager, Operations Manager,

		
		
			
				Tags for this Online Resume: 
				Executive assistant, Washington, DC, experienced, C Suite, Administrator, Batchelor's Degree
			

		
	
 
	

		

	
	
		
		Featured Profile

	
	    Executive Assistant - 20 years experience w/ C level - confidential discreet professional

		
      
        Clerical & Administrative Resumes
        - Executive Assistant Resumes
        - Chicago, IL
      

        
        
        
        
        
        
        
        
        
    

    I am an Executive Administrative Assistant with 20 years of experience. I have enjoyed working with C Level executives for many years. Experience in planning events, Board of Director Meetings, on-site and out of state meetings.  Have experience as an emcee at these events and also as a trainer.

		
		
			
				Tags for this Online Resume: 
				Chicago, IL, Confidential and loyal, Cost conscious , Corporate communications, Event / Meeting planner, Office Manager, Microsoft Office Suite
			

		
	
 
	

		

	
	
		
		Featured Profile

	
	    Executive Assistant

		
      
        Clerical & Administrative Resumes
        - Executive Assistant Resumes
        - Nashua, NH
      

        
        
        
        
        
        
        
        
        
    

    Administrative Assistant with over 10 years’ experience with/as Life Science, Marketing/Sales Coordinator, Finance, Project Management, Customer Service  domestic/international who excels as a professional in organizing and problem-solving to complete multiple deadline-driven projects efficiently and on time while independently, using the initiative to improve processes while working to meet organizational objectives ‘think...

		
			Ideal Companies: Healthcare,  Energy,  New Start Ups,  Agilent,  Raytheon,  HP,  Philips

		
		
			
				Tags for this Online Resume: 
				Executive Assistant, Administrative Assistant, Marketing, Finance, Customer Service
			

		
	
 
	

		

	
	
		
		Featured Profile

	
	    Office Manager/Sales Manager - 32 yrs exp - 85k+

		
      
        Clerical & Administrative Resumes
        - Executive Assistant Resumes
        - Washington, DC
      

        
        
        
        
        
        
        
        
        
    

    My objective is to take charge of a business that needs someone with a strong background in sales and mold it into a thriving business.  I plan to use my exceptional record of achievement in a wide variety of diverse business operations and legal background in corporate law, including healthcare, litigation, communications, finance, environmental, tax, real estate, patent law and pro bono matters to make a difference in a c...

		
		
			
				Tags for this Online Resume: 
				Legal background in corporate law
			

		
	
 
	

		

	
	
		
		Featured Profile

	
	    Executive Assistant 

		
      
        Clerical & Administrative Resumes
        - Executive Assistant Resumes
        - Fairview, NJ
      

        
        
        
        
        
        
        
        
        
    

    I am interested in finding an Administrative Assistant position.  I would like an opportunity, where I can offer my services and experience.

I was a Supervisor/Administrative Assistant for an Australian Bank,  where I had worked for 22 years.
I have an extensive knowledge and experience in the banking industry.  I worked closely with Analysts and Relationship Managers on all credit matters.  Reviewed and processed docum...

		
			Ideal Companies: Banking and Financial Services

		
		
			
				Tags for this Online Resume: 
				Operations, Banking Admin, Bilingual Admin, Executive Assistant, Transaction Management
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