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    Skills Summary * Accounting Mastery - General Ledger, Profit and Loss, Financial Statements, Budgets, Accounts Receivable, Accounts Payable, Internal Audit, Financial Management, Strategic Planning. * Team Building and Management Mastery - Have built successful teams of more than 60 employees. Training deployment. Tactical and Strategic Planning. Business Development. * Technology Mastery - Excel guru, Visual Basic for Appl...
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				Sales, Sales Tax, Services, Accounting, Filing, Inside Sales, Local Tax, Payroll, Disaster Recovery, Financial, administrative, customer service, telecommute
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    Professional Senior Administrative Assistant providing top-notch support to an Executive Team who expertly and expeditiously manage prioritized tasks with discretion and confidentiality. Possess an in-depth understanding of business concepts in relation to a client focused perspective.  Excellent and reliable team member with commitment to quality and success. 


		
		
			
				Tags for this Online Resume: 
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    Highly motivated young proffesional, smart and resourceful who thinks outside the box when approaching a conventional situation.

		
			Ideal Companies: Ritmo Radio
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    My objective is to attain and secure a postion either working in or managing an office..
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