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   Administrative Assistant Online Resumes

  
	
	
		
		Featured Profile

	
	    Receptionist - Dispatcher, Customer Service Representativative for 30 years 

		
      
        Clerical & Administrative Resumes
        - Administrative Assistant Resumes
        - San Antonio, TX
      

        
        
        
        
        
        
        
        
        
    

    Seeking employment as Sales Support Planner, Administrator Assistant, or as a Servicing Coordinator to utilize the combined skills and the experience acquired over the years with Coca Cola North America (CCNA) such as problem solving, problem management delivery services, and training skills in the Sales industry

		
			Ideal Companies: HEB DISTRIBUTION CENTER,  CPS,  UPS,  FED-EX

		
		
			
				Tags for this Online Resume: 
				Data Entry, Applications, AVAYA, Billing, Business Software, Corel Wordperfect, General Ledger, Genesys, Internet, Management, Word, Excel, Access, Outlook, 	Business software applications which include SAP/CONA, AS 400/Basis, Service Source, Skype for business, Microsoft 365 calendar, 	ADMINISTRATIVE PARTS CLERK, 	DISPATCHER
			

		
	
 
	

		

	
	
		
		Featured Profile

	
	    Administrative Assistant - 41 Years of Experience - Near 78041

		
      
        Clerical & Administrative Resumes
        - Administrative Assistant Resumes
        - Laredo, TX
      

        
        
        
        
        
        
        
        
        
    

    

		
		
			
				Tags for this Online Resume: 
				Purchasing, Distribution, Product Development, Payroll, Staffing, tECHNICAL EQUIPMENT PURCHASING AND HAZARDOUS MATERIALS, LEGAL MANGEMENT, CONTROL OF INVENTORIES, PROBLEM SOLVER
			

		
	
 
	

		

	
	
		
		Featured Profile

	
	    Administrative Assistant - 18 Years of Experience - Near 77502

		
      
        Clerical & Administrative Resumes
        - Administrative Assistant Resumes
        - , 
      

        
        
        
        
        
        
        
        
        
    

    

		
		
			
				Tags for this Online Resume: 
				Documentation, Application Development, Complaints, Management, Management Report, Medicare, MyChart, Secretarial, Support, Surgery, training, project coordinator
			

		
	
 
	

		

	
	
		
		Featured Profile

	
	    Administrative Assistant - 20 Years of Experience - Near 75002

		
      
        Clerical & Administrative Resumes
        - Administrative Assistant Resumes
        - Allen, TX
      

        
        
        
        
        
        
        
        
        
    

    

		
		
			
				Tags for this Online Resume: 
				Account Manager, Facebook, Hewlett Packard, Information Technology, Link, Retention, Software, Support, Transportation, Web
			

		
	
 
	

		

	
	
		
		Featured Profile

	
	    Administrative Assistant - 25+ Years of Experience

		
      
        Clerical & Administrative Resumes
        - Administrative Assistant Resumes
        - Palisades Park, NJ
      

        
        
        
        
        
        
        
        
        
    

    I believe it is important to serve as a business partner to an executive whose mission is to make their daily routines more organized and efficient, leading to overall academic/corporate success.  Furthermore, I am a very dedicated, detail oriented, resourceful, organized multi-tasker with proficient computer skills, superior communication and multitasking capacities, and excellent shorthand and transcription competencies. ...

		
			Ideal Companies: Valley Hospital

		
		
			
				Tags for this Online Resume: 
				Services, Human Resources, Licensing, Microsoft PowerPoint, Payroll, PeopleSoft, Statistics, Travel, Complaints, Scheduler, administrative assistant, clerical, shorthand, supervisor, communicator, meeting planner, coordinator, Executive Assistant, Recording Secretary, Office Manager, Planner, Confidentiality, Excellent proritization, Proficient Computer skills, Professional, Applications, Proposals, Ad Astra, Banner
			

		
	
 
	

		

	
	
		
		Featured Profile

	
	    Administrative Assistant

		
      
        Clerical & Administrative Resumes
        - Administrative Assistant Resumes
        - , 
      

        
        
        
        
        
        
        
        
        
    

    

		
		
	
 
	

		

	
	
		
		Featured Profile

	
	    Administrative Assistant - 15 Years of Experience - Near 99508

		
      
        Clerical & Administrative Resumes
        - Administrative Assistant Resumes
        - Anchorage, AK
      

        
        
        
        
        
        
        
        
        
    

    To further my career by securing a position with a growth-oriented firm that provides the opportunity to utilize my experience and knowledge while developing and maintaining interpersonal relationships with senior leaders and management, employees and peers.

		
			Ideal Companies: ASRC,  ExxonMobil,  Shell,  Alaska Airlines,  ConocoPhillips

		
		
			
				Tags for this Online Resume: 
				Alaska, Accounting, Administrative, Microsoft Office, Excel, Anchorage, Coordinator, SAP, Executive Assistant, Intelligent, Quick, developing and maintaining interpersonal relationships, Administrative Assistant, Complaints
			

		
	
 
	

		

	
	
		
		Featured Profile

	
	    9+ years of experience in leadership, team building, and administrative duties.

		
      
        Clerical & Administrative Resumes
        - Administrative Assistant Resumes
        - San Diego, CA
      

        
        
        
        
        
        
        
        
        
    

    Excellent management and customer service background, including: applicant screening, employee training, monthly evaluations, coaching, and goal setting. Experienced in developing and implementing new training procedures, system improvements, and employee morale incentives.

		
			Ideal Companies: Sharp Grossmont,  Kaiser Permanente,  Scripps

		
		
			
				Tags for this Online Resume: 
				Therapeutic occupational practices
			

		
	
 
	

		

	
	
		
		Featured Profile

	
	    Project Manager

		
      
        Clerical & Administrative Resumes
        - Administrative Assistant Resumes
        - Melbourne, FL
      

        
        
        
        
        
        
        
        
        
    

    I am looking for a project manager or analyst position.   I have over 12 years experience in working sections of projects relating to a proprietary software package.   I also enjoy the challenge of learning a new program to trouble shoot, document processes, or recommend improvements to meet contract requirements.

		
		
			
				Tags for this Online Resume: 
				manage, document, process, analyze, communicate, schedule, Automation, Production Control, Quality, Quality Assurance, administrative, customer service, clerical, administrative assistant, data entry
			

		
	
 
	

		

	
	
		
		Featured Profile

	
	    sales senior agent

		
      
        Clerical & Administrative Resumes
        - Administrative Assistant Resumes
        - San Diego, CA
      

        
        
        
        
        
        
        
        
        
    

    get promoted internally with a company.

		
			Ideal Companies: company a

		
		
			
				Tags for this Online Resume: 
				java
			

		
	
 
	

		

	
	
		
		Featured Profile

	
	    Administrative Assistant

		
      
        Clerical & Administrative Resumes
        - Administrative Assistant Resumes
        - Owings Mills, MD
      

        
        
        
        
        
        
        
        
        
    

    

		
		
	
 
	

		

	
	
		
		Featured Profile

	
	    Office Manager

		
      
        Clerical & Administrative Resumes
        - Administrative Assistant Resumes
        - Signal Hill, CA
      

        
        
        
        
        
        
        
        
        
    

    PROFESSIONAL SUMMARY Talented bilingual (English/Spanish) customer service professional with years of experience producing measurable results as various administrative roles. Possesses superior written and verbal communication skills and is able to interact successfully with clients, customers, coworkers, and members of management. Recognized as an enthusiastic, diligent leader with solid team building, motivational, and pr...

		
		
			
				Tags for this Online Resume: 
				Benefits, Deductions, Documentation, Welfare Benefits, Customer Service, Services, Billing, Bank Deposits, Cobra, Deposits
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