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    Recruiters - Try Postings!

    
      Postings.com™ is a must-have for recruiters who want to:

      	Find Qualified Candidates
	Find Job orders and Post Splits
	Be Found in Search Engines
	Implement a Social Sourcing Strategy


      
        
          30-Day Free Trial!
          Name:
          

          Company:
          

          Email:
          

          Phone:
          

          Attend Next Webinar
        

      

    

  

  
    Job Seekers - Look Here!

    
      Hitting a wall with your job search?  Try Climber Premium.

      	Top the Search Engines
	Unsurpassed Candidate Marketing
	Power Career Networking
	Fresh Jobs from the Net


      Click here to sign up for a free trial!

    

  












  






  

    	Search for Jobs	Location	
		


  






	Were you looking for Worldox job results?

		Click Here to search for Worldox in our 2.4M jobs.
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  Online Resumes with "Worldox"

  



	

		
	
	
	    Fast and accurate; go to person for complex jobs under time pressure; extensive knowledge of USPTO forms; broad background in litigation; fast and accurate typist; superior proofreading skills

		
      
        Legal Services Resumes
        - Legal Secretary Resumes
        - New York, NY
      

        
        
        
        
        
        
        
        
        
    

    I'm looking for a demanding position that will compensate me for my top skills and extensive knowledge of patent and trademark prosecution forms and U.S. patent practice style.  I can handle a heavy workload with quickness and accuracy and can prioritize the work, handling frequent interruptions to meet urgent deadlines.  I will stay until the job is done, including overtime if necessary.  I am an unusually good proofreader...

		
			Ideal Companies: Patent and trademark prosecution and litigation

		
		
			
				Tags for this Online Resume: 
				USPTO, WIPO, CPI, C.F.R., MPEP, Worldox, Word - styles, TOA, TOC, WordPerfect - TOA, Outlook, Excel
			

		
	 
	

		

	
	
	    Senior level Legal Secretary -- 20+ years experience--Word, Outlook, Excel, IManage, WorlDox

		
      
        Legal Services Resumes
        - Legal Secretary Resumes
        - Fontana, CA
      

        
        
        
        
        
        
        
        
        
    

    Seeking a full-time legal secretarial position or alternatively, small office management position.

		
		
			
				Tags for this Online Resume: 
				Word, Outlook, Excel, IManage, WordDox, Notary
			

		
	 
	

		

	
	
	    Legal Secretary - 8 years experience - excellent typing 75 wpm, State/Federal Litigation, MSOffice, WordPerfect, NetDocs, iMange, Worldox, Excel, CMS, Carpe Diem, Outlook, Legal Solutions and other firm specific software 

		
      
        Legal Services Resumes
        - Legal Secretary Resumes
        - Sherman Oaks, CA
      

        
        
        
        
        
        
        
        
        
    

    Seeking a legal secretary position with a firm that can provide stable employment and industry standard benefits.

		
		
	 
	

		

	
	
	    Legal Assistant/Secretary

		
      
        Legal Services Resumes
        - Adjudicator Resumes
        - New York, NY
      

        
        
        
        
        
        
        
        
        
    

    Experienced Legal Assistant/Secretary with progressive background seeking dynamic professional position to aid and assist partners, associates, and paralegals with highly confidential Corporate law, Civil Litigation, and/or Commercial Real Estate law. Pre-trial preparation and post-trial organization, in addition to other practice areas as well: SEC, Structured Finance, Banking, Corporate, and Mergers and Acquisitions.  Han...

		
		
			
				Tags for this Online Resume: 
				MS Word, Adobe Acrebat, Elite/DTE, i Manage, Worldox, MS Outlook
			

		
	 
	

		

	
	
		
		Featured Profile

	
	    Bilingual Law Firm Administrator - 10+ years of experience - New York, NY

		
      
        Management & Business Resumes
        - Administrative Services Manager Resumes
        - Brooklyn, NY
      

        
        
        
        
        
        
        
        
        
    

    I am a Legal Administrator with extensive experience in negotiating contracts with vendors, office relocations, human resources and benefits administration.

		
			Ideal Companies: No preference.

		
		
			
				Tags for this Online Resume: 
				Law Office Manager, Firm Administrator, Legal Administrator, Office Administrator, Legal Office Manager, Office Manager
			

		
	
 
	

		

	
	
	    Administrative Assistant - 16 Years of Experience - Near 30064

		
      
        Clerical & Administrative Resumes
        - Administrative Assistant Resumes
        - Marietta, GA
      

        
        
        
        
        
        
        
        
        
    

    Summary Typing speed - 70 wpm / Transcription Microsoft Word-Excel-Outlook-PowerPoint Juris Suites (Timekeeper), Interwoven & Worldox Document Management Systems, Workshare Compare, Citrix ShareFile

		
		
			
				Tags for this Online Resume: 
				Legal, administrative, administrative assistant
			

		
	 
	

		

	
	
	    Administrative Assistant - 15 Years of Experience - Near 15216

		
      
        Clerical & Administrative Resumes
        - Legal Secretary Resumes
        - Pittsburgh, PA
      

        
        
        
        
        
        
        
        
        
    

    Professional Summary: * Promptly records all requests for service and complaints from the public, directs same to the appropriate personnel and enters all information in the Service Requests module of the Land Management Database System, which shall include disposition. * Operated computer terminals including (word processing, database and Land Management Database system). * Established and maintained paper and electronic f...

		
		
			
				Tags for this Online Resume: 
				Complaints, Distribution, Real Estate, Legal, Real Estate Taxes, Management, Billing, Civil Litigation, Compliance, Computer Aided Software Engineering, Administrative
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