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    Recruiters - Try Postings!

    
      Postings.com™ is a must-have for recruiters who want to:

      	Find Qualified Candidates
	Find Job orders and Post Splits
	Be Found in Search Engines
	Implement a Social Sourcing Strategy


      
        
          30-Day Free Trial!
          Name:
          

          Company:
          

          Email:
          

          Phone:
          

          Attend Next Webinar
        

      

    

  

  
    Job Seekers - Look Here!

    
      Hitting a wall with your job search?  Try Climber Premium.

      	Top the Search Engines
	Unsurpassed Candidate Marketing
	Power Career Networking
	Fresh Jobs from the Net


      Click here to sign up for a free trial!
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  Online Resumes with "microsoft word"

  



	

		
	
	
	    Office Clerk

		
      
        Clerical & Administrative Resumes
        - Office Clerk Resumes
        - Bronx, NY
      

        
        
        
        
        
        
        
        
        
    

     I am self-motivated and energetic with excellent interpersonal skills, I am computer literate with knowledge of several programs, Microsoft word, works, excel, publisher and outlook express. I am bilingual Spanish read and write fluently.  I believe these and other skills will allow me to get the job done

		
		
	 
	

		

	
	
	    Shakeena Jones

		
      
        Personal & Home Services Resumes
        - Lobby Attendant Resumes
        - Brooklyn, NY
      

        
        
        
        
        
        
        
        
        
    

    I am a Team Player, Proficient in Microsoft Word, have organizational and interpersonal skills

		
			Ideal Companies: I would like to work for any company,  any pay to gain experience in the field that interest me. 

		
		
	 
	

		

	
	
	    Secretary

		
      
        Clerical & Administrative Resumes
        - Receptionist Resumes
        - Brooklyn, NY
      

        
        
        
        
        
        
        
        
        
    

    Quite, friendly, hardworking, helpful, loyal, honest

		
			Ideal Companies: Bank of America,  Social Sercurity,  Internal Revenue Servie

		
		
	 
	

		

	
	
	    Great Worker

		
      
        Clerical & Administrative Resumes
        - Office Clerk Resumes
        - Rochester, NY
      

        
        
        
        
        
        
        
        
        
    

    Proficient on Microsoft Word and Excel 
Excellent work ethics - punctual, dependable and flexible 
Strong ability to work collaboratively in team oriented settings 
Strong problem solving and organizational skills 
Completion and success oriented with high energy 
Works quickly and efficiently under time critical situations 
Positive communication and interaction with diverse populations 
Exceptional interpersonal, c...

		
			Ideal Companies: Non-specific

		
		
	 
	

		

	
	
	    admin/csr

		
      
        Customer Service Resumes
        - Customer Service Representative Resumes
        - Dover Foxcroft, ME
      

        
        
        
        
        
        
        
        
        
    

    Excellent communication skills have made me most comfortable in an administrative/CSR position. However many years in the medical field have given me great medical terminology to compliment a wide range of computer skills. I am looking for a good mix of all of the above in a long term position with room for growth. I am always up for new challenges and/or training to meet my employers needs.

		
		
			
				Tags for this Online Resume: 
				Microsoft Access, Microsoft Word, Microsoft Excel, Powerpoint
			

		
	 
	

		

	
	
	    Multi-faceted

		
      
        Merchandising, Purchasing & Retail Resumes
        - Merchandiser Resumes
        - Jasper, AL
      

        
        
        
        
        
        
        
        
        
    

    creative, honest, fair, knowledgable, trainable, teachable, flexible, educated, well-read, writer

		
			Ideal Companies: Dell,  CompUSA,  Waldenbooks,  Wal-Mart

		
		
			
				Tags for this Online Resume: 
				merchandising, writing, creativity, retail, resets, microsoft word, microsoft front page, purchasing, operations, publishing, travel, product knowledge, college graduate, humorist, photography
			

		
	 
	

		

	
	
	    Motivated and Dedicated

		
      
        Clerical & Administrative Resumes
        - Office Clerk Resumes
        - Clovis, CA
      

        
        
        
        
        
        
        
        
        
    

    Very familiar with Microsoft Word, Spreadsheet, QuickBooks, Internet, Able to type 40+wpm, excellent communication, organized, efficient, prompt, quick 
learner

		
			Ideal Companies: Busy,  fast-paced,  employee-oriented

		
		
			
				Tags for this Online Resume: 
				Data Entry, Computer Skills, Computer, Clerical
			

		
	 
	

		

	
	
	    Melissa's Goals

		
      
        Clerical & Administrative Resumes
        - Switchboard Operator Resumes
        - Oklahoma City, OK
      

        
        
        
        
        
        
        
        
        
    

    

		
		
	 
	

		

	
	
	    Project Coordinator/Office Manager

		
      
        Management & Business Resumes
        - Manager Resumes
        - Peoria, AZ
      

        
        
        
        
        
        
        
        
        
    

    Business Manager - Accounts Payable, Accounts Receivable, Payroll, Human Resources, Collections, Budget & Sales Forecasting, etc.

		
			Ideal Companies: Construction companies,  Service Industries (window washing,  carpet cleaning,  etc),  Manufacturer's,  Property Management

		
		
			
				Tags for this Online Resume: 
				manager, payroll, accounts payable, accounts receivable, scheduling, marketing, human resources
			

		
	 
	

		

	
	
	    Administrative Services Manager

		
      
        Management & Business Resumes
        - Administrative Services Manager Resumes
        - Upland, IN
      

        
        
        
        
        
        
        
        
        
    

    Happy go lucky manager with critical thinking skills and excellent computer skills in MS applications.

		
		
			
				Tags for this Online Resume: 
				Recruitment, Training, Assessment, supervising, Evaluating, Development, Negotiate, scheduling
			

		
	 
	

		

	
	
	    Credit & Collection Specialist

		
      
        Clerical & Administrative Resumes
        - Office Clerk Resumes
        - Northfield, CT
      

        
        
        
        
        
        
        
        
        
    

                                                   
                              
SUE ELLEN ANGELL
860-484-9095
sueellenangell@yahoo.com  
                              
                              
  SUMMARY:
  A hardworking, dependable, energetic professional with diverse experience in accounts  receivable. My background includes working with customers and solving problems. Strengths include attention to detail, pe...

		
			Ideal Companies: Hewlett Packard,  General Electric,  Henkel Loctite

		
		
			
				Tags for this Online Resume: 
				Credit , Collection, Collector
			

		
	 
	

		

	
	
	    An Eager and Exceptional Receptionist

		
      
        Travel, Hospitality & Restaurant Resumes
        - Chef or Head Cook Resumes
        - Norfolk, NE
      

        
        
        
        
        
        
        
        
        
    

    

		
			Ideal Companies: Norfolk Iron and Metal,  Norfolk Veteran's Home,  Helping Hands Daycare,  Arrow Stage Lines

		
		
			
				Tags for this Online Resume: 
				Receptionist, Clerial, computer, Data Processing
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