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      Mary C

      
        Secretary
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Receptionist
          	
            Location:

            
              Brooklyn, NY
            
          	
            Education Level:

            High School/GED
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    Quite, friendly, hardworking, helpful, loyal, honest

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	United Homeless Organization	

				(Confidential)

				/2004 - /2006


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Clovis Adult Education	General	1997	
              
                High School/GED Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      Bank of America,  Social Sercurity,  Internal Revenue Servie

    
  

  

  

  

  

  
    

    Responsibilities

    
      Internet research, writing on Microsoft Word documents
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