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    Recruiters - Try Postings!

    
      Postings.com™ is a must-have for recruiters who want to:

      	Find Qualified Candidates
	Find Job orders and Post Splits
	Be Found in Search Engines
	Implement a Social Sourcing Strategy


      
        
          30-Day Free Trial!
          Name:
          

          Company:
          

          Email:
          

          Phone:
          

          Attend Next Webinar
        

      

    

  

  
    Job Seekers - Look Here!

    
      Hitting a wall with your job search?  Try Climber Premium.

      	Top the Search Engines
	Unsurpassed Candidate Marketing
	Power Career Networking
	Fresh Jobs from the Net


      Click here to sign up for a free trial!
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  Online Resumes with "microsoft word"

  



	

		
	
	
	    A peoples'person

		
      
        Clerical & Administrative Resumes
        - Word Processor or Typist Resumes
        - Harmony, MN
      

        
        
        
        
        
        
        
        
        
    

    Type 65 to 70 wpm with 10,000 kspm, filing and assemblizing important documents.    

		
			Ideal Companies: Nike's(new company)located in Frayser and Raleigh area..

		
		
	 
	

		

	
	
	    A Dynamic, Energetic Project Manager

		
      
        Information Technology Resumes
        - Project Manager Resumes
        - Wallkill, NY
      

        
        
        
        
        
        
        
        
        
    

    Over 20 years of successful project management and managerial experience in the data networking and telecommunications industries, including network migrations and optimizations
** Master�s Certificate in Project Management. Proficient in Microsoft Word, Excel, Project & Powerpoint
?Proficient in applying PMI Project Management methodologies to multiple projects
?A professional with effective time management skills.


		
			Ideal Companies: AT&T,  Lucent Technologies,  Avaya

		
		
			
				Tags for this Online Resume: 
				Milestones, Statement of Work, Business Analyst, Project Manager
			

		
	 
	

		

	
	
	    Secretary

		
      
        Clerical & Administrative Resumes
        - Secretary Resumes
        - New Orleans, LA
      

        
        
        
        
        
        
        
        
        
    

    

		
		
			
				Tags for this Online Resume: 
				clerical, secretary, administrative, light industrial
			

		
	 
	

		

	
	
	    Administrative Assistant/Receptionist

		
      
        Clerical & Administrative Resumes
        - New Accounts Clerk Resumes
        - Carrollton, TX
      

        
        
        
        
        
        
        
        
        
    

    Experienced receptionist/administrative support with extensive client contact and customer service 
�Proven ability to work independently and as a team player
�Self-motivated, friendly, reliable, loyal, and flexible
�Experience in Microsoft Word, Excel, and Outlook
�Entrusted with handling confidential information


		
		
			
				Tags for this Online Resume: 
				Receptionist, Administrative Assistant
			

		
	 
	

		

	
	
	    Customer Sevice Professional

		
      
        Clerical & Administrative Resumes
        - Office Clerk Resumes
        - Upperstrasburg, PA
      

        
        
        
        
        
        
        
        
        
    

    High energy customer service professional with exceptional communication and leadership skills.  Resourceful, creative, loyal.

		
			Ideal Companies: United States Postal Service,  Rolls Royce,  General Motors,  

		
		
	 
	

		

	
	
	    Professional

		
      
        Clerical & Administrative Resumes
        - Secretary Resumes
        - Amherst, NH
      

        
        
        
        
        
        
        
        
        
    

    High energy Administrative Professional, Exceptional interpersonal communication with clients as well as employer, very creative and loyal to my employer 

		
			Ideal Companies: Real Estate,  Airlines,  Lucent,  Innovations,  

		
		
			
				Tags for this Online Resume: 
				Administrative Professional, Admin, Executive Admin
			

		
	 
	

		

	
	
	    Innovative Star Assistant

		
      
        Clerical & Administrative Resumes
        - Executive Secretary Resumes
        - Bloomfield, NJ
      

        
        
        
        
        
        
        
        
        
    

    Self-motivated executive assistant with superior interpersonal and communication skills, and strong work ethic. Detail-oriented and trustworthy.

		
			Ideal Companies: PSE&G,  Newark Beth Israel Medical Center,  Hoffmann La-Roche,  Verizon

		
		
			
				Tags for this Online Resume: 
				executive assistant, executive secretary, administrative coordinator, telecommute, work at home
			

		
	 
	

		

	
	
	    Oprah Winfrey of Administrative Assistants

		
      
        Clerical & Administrative Resumes
        - Information Clerk Resumes
        - Hartford, NY
      

        
        
        
        
        
        
        
        
        
    

    Experienced professional administrative assistant with exceptional interpersonal, communication and leadership skills.  Resourceful, creative, dependable and loyal.

		
			Ideal Companies: Dekalb Medical Hospital, Bell South, General Electric

		
		
			
				Tags for this Online Resume: 
				Administration, Data Entry, Inventory
			

		
	 
	

		

	
	
	    The Perfect Fit

		
      
        Clerical & Administrative Resumes
        - Executive Secretary Resumes
        - Hope, ME
      

        
        
        
        
        
        
        
        
        
    

    Ambitious, well-organized problem-solver, able to work independently and by direction, with sharp project management skills, implementation of organizational initiatives, familiar with maintenance of proprietary and industry standard database software, reliable at complex administrative tasks. Training includes professional presentation building and improvement of project functionality.

		
			Ideal Companies: Time Warner,  Viacom,  News Corp

		
		
			
				Tags for this Online Resume: 
				Analyzing, File systems, Expense reports, Listening, Documenting, Scheduling, Research, Reports, Minutes, Data entry, Ordering, Human resources, Training, Presentations, Calendar, Travel itineraries, Meetings, Project management, Correspondence, Memos, Charts, Agendas, Reconciliation, Monthly status, Supplies, Fax, Scanning, On-time delivery
			

		
	 
	

		

	
	
	    Lisa the Administrative Assistant

		
      
        Clerical & Administrative Resumes
        - Office Clerk Resumes
        - Avon, CT
      

        
        
        
        
        
        
        
        
        
    

    Very conscientious, reliable, good communication skills, dependable, fast learner, I do multiple tasks and/or projects, very proficient in all software programs, friendly, love to meet new people.

		
			Ideal Companies: State,  Cities,  Espn,  Insurance Companies,  Gas Companies,  Electric,  General Electric,  Cable companies,  Schools,  Courts,  Government,  Deptartment of transportation.

		
		
			
				Tags for this Online Resume: 
				assistant/secretarial
			

		
	 
	

		

	
	
	    Certified to the highest level 

		
      
        Healthcare & Medical Resumes
        - Medical Assistant Resumes
        - Northwood, OH
      

        
        
        
        
        
        
        
        
        
    

    Multi tasked medical candidate with an outgoing personality, good communication and team player skills. Eager to learn new things, loyal and confident

		
			Ideal Companies: Duke Medical Center OBGYN,  Geriatrics department, Chapel Hill ENT, OBGYN, ARMC labor and delivery

		
		
	 
	

		

	
	
	    I am a highly motivated person and seeking a better opportunity for growth.

		
      
        Healthcare & Medical Resumes
        - Medical Office Manager Resumes
        - Unknown, AZ
      

        
        
        
        
        
        
        
        
        
    

    I am an excellent leader seeking to help a growing company stay on the right path.  I have great communication skills and am willing to work with a team of highly dedicated employees.

		
			Ideal Companies: Any hospital or physician office in need of an organized person.

		
		
			
				Tags for this Online Resume: 
				a patient representative, a billing representative, a clerical associate, an insurance collector and most importantly an Insurance collections team leader
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