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    Recruiters - Try Postings!

    
      Postings.com™ is a must-have for recruiters who want to:

      	Find Qualified Candidates
	Find Job orders and Post Splits
	Be Found in Search Engines
	Implement a Social Sourcing Strategy


      
        
          30-Day Free Trial!
          Name:
          

          Company:
          

          Email:
          

          Phone:
          

          Attend Next Webinar
        

      

    

  

  
    Job Seekers - Look Here!

    
      Hitting a wall with your job search?  Try Climber Premium.

      	Top the Search Engines
	Unsurpassed Candidate Marketing
	Power Career Networking
	Fresh Jobs from the Net


      Click here to sign up for a free trial!
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  Online Resumes with "event coordinator"

  



	

		
	
	
	    ADMINISTRATIVE ASSISTANT/ OFFICE SUPPORT/ PURCHASING

		
      
        Clerical & Administrative Resumes
        - Secretary Resumes
        - Youngsville, NC
      

        
        
        
        
        
        
        
        
        
    

    Offering ten years total experience working with upper management, vendors, and the public in as a trusted advisor, liaison and assistant.

An articulate customer-service oriented administrative professional with a proven track record of taking initiative and effectively handling the demands of multiple projects. Strong organizational and communication skills, with a propensity of building and maintaining relationships. C...

		
			Ideal Companies: non-profits, small business, locally owned companies, Burt's Bees, Happy Harry's Inc, The Body Shop, Real Estate, Law Firms, Medical Offices, Human Resources/Staffing Agency

		
		
			
				Tags for this Online Resume: 
				Purchasing, Communications, Correspondence, Data Management, Record Keeping, Event Coordination
			

		
	 
	

		

	
	
	    Executive/Administrative Assistant; Event Planning Coordinator

		
      
        Clerical & Administrative Resumes
        - Executive Secretary Resumes
        - Pittsburgh, PA
      

        
        
        
        
        
        
        
        
        
    

    My interests in event planning coupled with assisting a company executive is an ideal position.  I am confident that my attention to detail, organizational skills, and professional traits attribute to my accomplishments.

		
			Ideal Companies: Non-Profit Associations,  Board of Directors,  Arts and Architectural,  Meeting and Event Planning

		
		
			
				Tags for this Online Resume: 
				Professional Assistant, Executive Director, Event Coordinator
			

		
	 
	

		

	
	
	    The Visionary

		
      
        Media & Communication Resumes
        - Public Relations Specialist Resumes
        - El Paso, TX
      

        
        
        
        
        
        
        
        
        
    

    Creative, "Outside the Box" thinker with exceptional writing and speaking skills.  Always gives more than asked to get a job done. Loyal and encouraging to other co-workers.  Exceptional ability to think around any problem.

		
			Ideal Companies: Legal Firm, Medical Firm, Public Relations Firm

		
		
			
				Tags for this Online Resume: 
				Public Relations, Marketing, Account Manager, Media Relations, Event Coordinator
			

		
	 
	

		

	
	
	    The ultimate multi-tasker

		
      
        Management & Business Resumes
        - Assistant Manager Resumes
        - Rancho Cucamonga, CA
      

        
        
        
        
        
        
        
        
        
    

    Extremely hard working individual, loyal, fast learner and great interpersonal skills. Exceptional multi-tasking skills. 

		
			Ideal Companies: Any

		
		
	 
	

		

	
	
	    Office Administrator: Reliable and Flexible with an Impeccable Work Ethic

		
      
        Clerical & Administrative Resumes
        - Secretary Resumes
        - Clearwater, FL
      

        
        
        
        
        
        
        
        
        
    

    Organized and responsible Office Administrator with excellent attention to detail and flexibility within a team-minded, fast paced environment.  Proficient in planning, implementing diversified procedures, programs and strategies for optimum productivity and cost efficiency.  Is adept at both oral and written communication skills, interacting effectively with individuals from all walks of life.  

		
			Ideal Companies: Ameriprise, USAA, Any Fortune 500 company

		
		
	 
	

		

	
	
	    I make IT happen; no matter what

		
      
        Management & Business Resumes
        - Administrative Services Manager Resumes
        - Tampa, FL
      

        
        
        
        
        
        
        
        
        
    

    Self-motivated, creative management professional with an extensive background in operations, guest services, budgets, and sales with Hospitality and Artistic (for-profit, non-profit AND community) organizations.  Varied and progressive experience encompasses management, financial accountability, quality control, systems, and development and implementation of staff policies and procedures.

		
			Ideal Companies: The one I applied to.

		
		
	 
	

		

	
	
	    Event Planning

		
      
        Public Relations Resumes
        - Event Planning Resumes
        - Austin, TX
      

        
        
        
        
        
        
        
        
        
    

    Leader, organized, efficient, multi-tasking, negotiator, detail-oriented

		
			Ideal Companies: Corporate,  association,  non-profit

		
		
			
				Tags for this Online Resume: 
				Public Relations, communications, event planning, non-profit, Special events coordinator
			

		
	 
	

		

	
	
	    Event Coordinator/ Strong Merchandiser

		
      
        Merchandising, Purchasing & Retail Resumes
        - Retail Resumes
        - Philadelphia, PA
      

        
        
        
        
        
        
        
        
        
    

    7+ years experience in retail sales and events management positions in golf, entertainment and party supply industries.  Retail sales manager with experience training teams focused on achieving revenue goals and high customer satisfaction levels. Designed and implemented programs that have improved operational efficiencies, profit margins, employee morale and sales revenues.  Track record of driving business operations to p...

		
			Ideal Companies: Nkie,  Golf companies,  Sporting Goods,  Consumer electronics

		
		
			
				Tags for this Online Resume: 
				Event Management, Merchandise displays, perfrormance standards, retail distribution
			

		
	 
	

		

	
	
	    I have 8+ years of experience as an Executive Assistant making executive decisions.

		
      
        Human Resources Resumes
        - Recruiter Resumes
        - , 
      

        
        
        
        
        
        
        
        
        
    

    I am looking for an exciting career where I can use my natural organizational skills and ability to get the job done.  I have over 10 years of experience working as an executive assistant in fast paced environment.  

		
			Ideal Companies: 

		
		
			
				Tags for this Online Resume: 
				Executive Assitant, Office Manager, HR Assistant, Events Coordinator
			

		
	 
	

		

	
	
	    Experienced Office Manager and Event Coordinator

		
      
        Clerical & Administrative Resumes
        - Executive Secretary Resumes
        - , 
      

        
        
        
        
        
        
        
        
        
    

    I thrive in environments where I see results. I enjoy working with many details and bringing them to a finished product. Planning special events and meetings is my specialty and I feel that I would be an asset to an organization where I can use my knowledge and skill set in this field. In addition to events, I am capable of writing and editing marketing and fundraising materials and enjoy the variety that this brings. I wor...

		
		
			
				Tags for this Online Resume: 
				Microsoft Office, Office Manager, Data Entry, Budget management, Event Coordinator, Meeting Planner, Fundraising, Executive Secretary, Technical writer
			

		
	 
	

		

	
	
	    Miss Moneypenny

		
      
        Clerical & Administrative Resumes
        - Secretary Resumes
        - , 
      

        
        
        
        
        
        
        
        
        
    

    Accomplished individual with a proven track history of working in a fast paced environment as an office manager and administrative assistant. Expert organizational and communicative skills are the backbone to my past work history including performance optimization and a consistent record of exceeding standards and expectations. Skilled individual and detail oriented to work independently with limited supervision. Looking fo...

		
		
			
				Tags for this Online Resume: 
				Admin Assist sales support
			

		
	 
	

		

	
	
	    Strong work ethic individual with over 7 years of comprehensive experience seeking a position in information technology, recruitment, human resources and other management fields. 

		
      
        Management & Business Resumes
        - Program Manager Resumes
        - Clinton, MD
      

        
        
        
        
        
        
        
        
        
    

    Effective and challenging projects that relate to management, IT, Human Resources, Marketing or Corporate Communications. Receive comprehensive training and development within a productive work environment. Work with a diverse background of employees, excellent benefits, and cohesive support from higher and lower management. 

		
			Ideal Companies: IBM,  Oracle,  CSC,  Cisco Systems,  Verizon Business or Wireless Division,  IRS,  Department of Labor,  Department of Commerce, , Dell,  Warner Time Cable,  Comcast,  Kaiser Permanente,  Aetna,  Proctor and Gamble,  Deloitte,  and others

		
		
			
				Tags for this Online Resume: 
				Java, Linux, SPSS, PeopleSoft, Microsoft Office 2007
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