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    Recruiters - Try Postings!

    
      Postings.com™ is a must-have for recruiters who want to:

      	Find Qualified Candidates
	Find Job orders and Post Splits
	Be Found in Search Engines
	Implement a Social Sourcing Strategy


      
        
          30-Day Free Trial!
          Name:
          

          Company:
          

          Email:
          

          Phone:
          

          Attend Next Webinar
        

      

    

  

  
    Job Seekers - Look Here!

    
      Hitting a wall with your job search?  Try Climber Premium.

      	Top the Search Engines
	Unsurpassed Candidate Marketing
	Power Career Networking
	Fresh Jobs from the Net


      Click here to sign up for a free trial!
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  Online Resumes with "computer literate"

  



	

		
	
	
	    Receptionist

		
      
        Clerical & Administrative Resumes
        - Receptionist Resumes
        - El Cajon, CA
      

        
        
        
        
        
        
        
        
        
    

    Professional with positive attitude,excellent oral and communication skills, Resourceful and computer literate. All around good office person. I am capable of all office machines.

		
			Ideal Companies: Real Estates,  Senior Citizen centers, Dental Offices or a small business under 50 employees.

		
		
	 
	

		

	
	
	    Self-starter, independant worker

		
      
        Human Resources Resumes
        - Human Resources Administrator Resumes
        - Las Vegas, NV
      

        
        
        
        
        
        
        
        
        
    

    Hard worker, always looking to help others when needed, confidential, honest, attendance, punctuality very important.

		
			Ideal Companies: Liberty Tax,  Bank of America,  Hospitals,  Hotels,  Casinos,  

		
		
			
				Tags for this Online Resume: 
				Accounting, bookkeeper, Accounting Clerk, AP / AR Clerk Management
			

		
	 
	

		

	
	
	    Your Best Secretery

		
      
        Clerical & Administrative Resumes
        - Receptionist Resumes
        - Dayton, OH
      

        
        
        
        
        
        
        
        
        
    

    I have high energy, I work long hours.  I am also creative and loyal.

		
			Ideal Companies: Reynolds & Reynolds, Gem City Engineering, Florist, Machine Shop Sales

		
		
	 
	

		

	
	
	    Always working in the Office & Loving It

		
      
        Clerical & Administrative Resumes
        - Office Clerk Resumes
        - Ruffin, NC
      

        
        
        
        
        
        
        
        
        
    

    Hard worker, eager to finish tasks on time and correctly, friendly but direct, very computer literate.

		
		
	 
	

		

	
	
	    Experienced Real Estate Accountant

		
      
        Accounting & Finance Resumes
        - Accountant Resumes
        - Arlington, TX
      

        
        
        
        
        
        
        
        
        
    

    

Over thirty years of experience in Real Estate Accounting and Real Estate Management.  Accounting Manager, Controller, Lease Administration and Property Manager and managed a staff of up to five people.
Computer literate and very knowledgeable in several real estate software packages including Timberline Software, AMSI and Skyline.  Experienced in Lotus 1-2-3, Microsoft Excel, Word and Access.  Set up a 3-Com network a...

		
			Ideal Companies: JPI, Staubach, Lincoln Property

		
		
			
				Tags for this Online Resume: 
				Accounting, Real Estate
			

		
	 
	

		

	
	
	    An all around professional.

		
      
        Clerical & Administrative Resumes
        - Switchboard Operator Resumes
        - Larwill, IN
      

        
        
        
        
        
        
        
        
        
    

    Motivated self-starter with above average verbal and written communication skills.  Able to priortize work load working through completion.

		
			Ideal Companies: Cleveland Clinic - Eastern Campus,  University Hospital - Eastern Campus,  Notre Dame University,  John Carroll University,  Richmond Heights Board of Educaation,  Beachwood City Schools,  Euclid Board of Education,  Cuyahoga County,  Ohio Department of Jobs & Family Services.

		
		
			
				Tags for this Online Resume: 
				Clerical, Administrative, Business Development
			

		
	 
	

		

	
	
	    The Diverse Assistant

		
      
        Clerical & Administrative Resumes
        - Office Clerk Resumes
        - Lexington, SC
      

        
        
        
        
        
        
        
        
        
    

    High Energy Administrative Assistant with exceptional customer service and data entry skills; very organized; resourcefull and have high ethical beliefs

		
			Ideal Companies: construction office,  legal office,  state/county offices,  animal care

		
		
			
				Tags for this Online Resume: 
				Admistrative, Administrative Assistant, Executive Assistant, Receptionist, Executive Secretary
			

		
	 
	

		

	
	
	    Leader and Encourager to fullfill company requirements

		
      
        Human Resources Resumes
        - Staffing Manager Resumes
        - Camden, NJ
      

        
        
        
        
        
        
        
        
        
    

    Program Manager,
Hiring, staffing, Operational of department. 

		
			Ideal Companies: No preference. willing to adapt to change.

		
		
			
				Tags for this Online Resume: 
				Staffing Coordinator, Operational Manager of department., Computer literate
			

		
	 
	

		

	
	
	    A German Shepherd type worker

		
      
        Transportation & Logistics Resumes
        - Loading Machine Operator Resumes
        - Davis Park, NY
      

        
        
        
        
        
        
        
        
        
    

    Excellent interpersonal communication skills , bi-lingual,computer literate, demonstrated leadership ability, loyal,transportation skills, office skills, warehouse skills.

		
		
			
				Tags for this Online Resume: 
				certified fork lift operator, computer literate, warehouse, Transportation, truck loading, Bi-lingual, Spanish/English, Aluminum, metal cutting
			

		
	 
	

		

	
	
	    Ambitious  Self  Starter

		
      
        Clerical & Administrative Resumes
        - Executive Secretary Resumes
        - Lighthouse Point, FL
      

        
        
        
        
        
        
        
        
        
    

    8 Years Office manager 4 year retial management experience

		
			Ideal Companies: Arby's Corp, Any up and coming innovation companies

		
		
			
				Tags for this Online Resume: 
				Manager
			

		
	 
	

		

	
	
	    Experienced in Customer Service

		
      
        Clerical & Administrative Resumes
        - Receptionist Resumes
        - Orlando, FL
      

        
        
        
        
        
        
        
        
        
    

    Energetic, motivated, trustworthy, quick learner, team player and effective in job performance. Computer literate, good communication skills and customer service oriented.

		
		
			
				Tags for this Online Resume: 
				Receptionist, bank teller, administrative assistant, customer service
			

		
	 
	

		

	
	
	    Client Relations

		
      
        Clerical & Administrative Resumes
        - Office Clerk Resumes
        - Tampa, FL
      

        
        
        
        
        
        
        
        
        
    

    High Energy Administrative Assistant w/ excellent client relationship skills.  Resourceful, creative and loyal.

		
		
			
				Tags for this Online Resume: 
				Insurance, Support, Administrative
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