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      Melissa C

      
        Your Best Secretery
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Receptionist
          	
            Location:

            
              Dayton, OH
            
          	
            Education Level:

            Associate
          	
          Will Relocate:

          No
        


  

  






  Description

  
    I have high energy, I work long hours.  I am also creative and loyal.

  

  

  

  

  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      Reynolds & Reynolds, Gem City Engineering, Florist, Machine Shop Sales

    
  

  

  
    

    Job Skills

    
      	P&L responsibilities	
	Presentation	
	Ecommerce Strategy and digital marketing channels optimization - SEO, SEM, email, affiliates - for high-profile accounts.	
	Technology Solutions	
	Sales Support	
	Software Implementation	
	Requirements Analysis  & Specification	
	Leadership 	
	Typing, Computer Skills, Accounting	
	multi line telephones	


    

    
  

  

  

  
    

    Responsibilities

    
      Keep Older Records up to Date.  
Up To Date Computer literate
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