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    Recruiters - Try Postings!

    
      Postings.com™ is a must-have for recruiters who want to:

      	Find Qualified Candidates
	Find Job orders and Post Splits
	Be Found in Search Engines
	Implement a Social Sourcing Strategy


      
        
          30-Day Free Trial!
          Name:
          

          Company:
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          Phone:
          

          Attend Next Webinar
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      Hitting a wall with your job search?  Try Climber Premium.
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	Unsurpassed Candidate Marketing
	Power Career Networking
	Fresh Jobs from the Net


      Click here to sign up for a free trial!
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  Online Resumes with "Sr Administrative Assistant"

  



	

		
	
	
	    Office Manager ~ Executive Assistant

		
      
        Management & Business Resumes
        - Administrative Services Manager Resumes
        - Cresson, TX
      

        
        
        
        
        
        
        
        
        
    

    20 years experience in Commercial Real Estate Management.
10 years experience as operations manager of a small business.
20 years experience in accounting related responsibilites. Special emphasis on ability to resolve customer service requests.

		
		
			
				Tags for this Online Resume: 
				Office Manager, Executive Assistant, Sr. Administrative Assistant
			

		
	 
	

		

	
	
	    Received medical transcription certificate from Glendale Community College Continuing Ed.

		
      
        Healthcare & Medical Resumes
        - Medical Transcriptionist Resumes
        - North Hollywood, CA
      

        
        
        
        
        
        
        
        
        
    

    Looking for a place where I can advance.

		
			Ideal Companies: Private Physcians

		
		
			
				Tags for this Online Resume: 
				Data entry specialist 10 key, Cash Application Specialist, Medical Billing and Coding, Intermediate Typist, Basis Medical Transcriptionist
			

		
	 
	

		

	
	
	    Experienced Sr. Administrative Assistant / Executive Assistant

		
      
        Clerical & Administrative Resumes
        - Administrative Assistant Resumes
        - Frederick, MD
      

        
        
        
        
        
        
        
        
        
    

    I am actively seeking an Executive Assistant / Sr. Administrative Assistant / Project Administrative Assistant opportunity in a demanding, fast-paced multi-tasking office. My years of executive experience in all aspects of corporate administration have equipped me with a multitude of skills including MSWord, Excel, Power Point, Outlook, Quickbooks 2008, and Specsintact.  I am very detail-oriented, organized, and work well b...

		
		
			
				Tags for this Online Resume: 
				MSWord, Excel, Powerpoint, Quickbooks, Specsintact, Proposal preparation, proofread, expense reports, travel arrangements, meeting agendas, administrative assistant, organized, MS Word, Power Point, meeting agenda, travel arrangement, proposal, agendas, travelarrangement, expensereports, Outlook, proposals, travel, reports
			

		
	 
	

		

	
	
	    Sr. Administrative Assistant

		
      
        Clerical & Administrative Resumes
        - Administrative Assistant Resumes
        - Concord, CA
      

        
        
        
        
        
        
        
        
        
    

    Obtain a Sr. Administravie Assistant position in the biotech industry

		
		
	 
	

		

	
	
	    Executive Assistant

		
      
        Clerical & Administrative Resumes
        - Executive Assistant Resumes
        - Santa Clara, CA
      

        
        
        
        
        
        
        
        
        
    

    

		
		
			
				Tags for this Online Resume: 
				Executive Administrative Assistant, Sr. Administrative Assistant, Receptionist
			

		
	 
	

		

	
	
	    Excellent support and service in the role of Executive or Sr. Administrative Assistant using the most recent Windows 7 software and over 19 years of experience

		
      
        Clerical & Administrative Resumes
        - Executive Assistant Resumes
        - Lawrenceville, GA
      

        
        
        
        
        
        
        
        
        
    

    To utilize my support and service skills as a Sr. Administrative Assistant in a position for a company I believe in and can stay and grow with while adding measurable value and productive innovation.

		
		
	 
	

		

	
	
	    Sr. Administrative Assistant

		
      
        Clerical & Administrative Resumes
        - Administrative Assistant Resumes
        - East Hampton, CT
      

        
        
        
        
        
        
        
        
        
    

    Seeking a position where my business background coupled with my master’s degree in public health can be used to coordinate personnel, interact with professionals on all levels, supervise day-to-day operations, projects and deliverables along with related administrative functions designed to enhance and support the team.



		
		
	 
	

		

	
	
	    Sr. Administrative Assistant

		
      
        Clerical & Administrative Resumes
        - Administrative Assistant Resumes
        - Newtown Square, PA
      

        
        
        
        
        
        
        
        
        
    

    Expert in customer service and administration management.  Looking for the opportunity to grow in the administrative office field and utilize my office skills and strengths while working in a team environment.  

		
		
	 
	

		

	
	
	    Sr. Administrative Assistant - 14 years experience-  Supported Directors, Scientists, PIs, Researcher & other exempt and non-exempt employees, 

		
      
        Clerical & Administrative Resumes
        - Administrative Assistant Resumes
        - Cambridge, MA
      

        
        
        
        
        
        
        
        
        
    

    To assist and serve staff when and where needed.
To apply my strong administrative and office management skills.
To continue to learn.

		
		
	 
	

		

	
	
	    Disciplined Sr. Administrative Assistant/System Administrator

		
      
        Military & Government Resumes
        - Navy Resumes
        - Plano, TX
      

        
        
        
        
        
        
        
        
        
    

    

		
		
	 
	

		

	
	
	    Analyst

		
      
        Research Resumes
        - Analyst Resumes
        - Feasterville Trevose, PA
      

        
        
        
        
        
        
        
        
        
    

    I started at Novartis as an Administrative Assistant and after three years got promoted to Sr. Administrative Assistant then got promoted after another three years to an Analyst.

		
			Ideal Companies: Accounting or Law Firms or other Pharmaceutical companies

		
		
			
				Tags for this Online Resume: 
				Analyst, Human Resource, Finance, Accounting, Project Management
			

		
	 
	

		

	
	
	    Sr. Administrative Assistant

		
      
        Clerical & Administrative Resumes
        - Accounting Clerk Resumes
        - Meriden, CT
      

        
        
        
        
        
        
        
        
        
    

    To be a right hand person to a manager, so they can do more important work.
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