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    Recruiters - Try Postings!

    
      Postings.com™ is a must-have for recruiters who want to:

      	Find Qualified Candidates
	Find Job orders and Post Splits
	Be Found in Search Engines
	Implement a Social Sourcing Strategy


      
        
          30-Day Free Trial!
          Name:
          

          Company:
          

          Email:
          

          Phone:
          

          Attend Next Webinar
        

      

    

  

  
    Job Seekers - Look Here!

    
      Hitting a wall with your job search?  Try Climber Premium.

      	Top the Search Engines
	Unsurpassed Candidate Marketing
	Power Career Networking
	Fresh Jobs from the Net


      Click here to sign up for a free trial!
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	Were you looking for Shorthand job results?

		Click Here to search for Shorthand in our 2.4M jobs.
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  Online Resumes with "Shorthand"

  



	

		
	
	
	    Idea innovator

		
      
        Travel, Hospitality & Restaurant Resumes
        - Counter Attendant Resumes
        - New Florence, MO
      

        
        
        
        
        
        
        
        
        
    

    

		
			Ideal Companies: Wal-Mart
Microsoft
IBM
Level 3

		
		
			
				Tags for this Online Resume: 
				Business Developing creative innovations
			

		
	 
	

		

	
	
	    Secretary-Plus

		
      
        Clerical & Administrative Resumes
        - Secretary Resumes
        - Eaton, OH
      

        
        
        
        
        
        
        
        
        
    

    

		
			Ideal Companies: General Motors,  Chevron,  & General Electric

		
		
			
				Tags for this Online Resume: 
				Account Management
			

		
	 
	

		

	
	
	    Executive Assistant or Office Manager

		
      
        Clerical & Administrative Resumes
        - Executive Secretary Resumes
        - Nicholasville, KY
      

        
        
        
        
        
        
        
        
        
    

    Detail and task oriented. Organized and thorough. Professional with computer skills and customer service background.  Loyalty and being an asset to the organization are important to me.

		
			Ideal Companies: First love would be an equine organization,  especially a horse farm or equine center.
Have experience in insurance,  hospital,  financial institution.

		
		
			
				Tags for this Online Resume: 
				Secretarial, Manager, Support
			

		
	 
	

		

	
	
	    Ethical, dependable organizer

		
      
        Clerical & Administrative Resumes
        - Executive Secretary Resumes
        - Deersville, OH
      

        
        
        
        
        
        
        
        
        
    

    Strong administrative, HR, organizational, supervisory and communications skills.

		
			Ideal Companies: Commscope,  Corning, Belk,   Continental Teves,  Verizon

		
		
			
				Tags for this Online Resume: 
				Personnel staffing, Payroll, Insurance billing, Insurance Benefits, Contract Negotiations, Human Resources, Company newsletter, Customer Service, Supervised 12 Employees, Travel Arrangements, Sales Staff Support, Sales, ISO Auditor, Type 60 wpm, Gregg Shorthand, Confidentiality, Organizing, Emp Evaluation Plans, Personnel Files
			

		
	 
	

		

	
	
	    problem solving

		
      
        Research Resumes
        - Environmental Resumes
        - Rockford, MI
      

        
        
        
        
        
        
        
        
        
    

    certificates in typing classes, certificate in a work program, certificate in a communications class.  I have a low absent tee rating. I can do memos ans letters. I am good at inventory (ordering supplies), what needs to be ordered and what not to order. I am good at making out receipts and making out order forms. I have skills in record keeping and filing records. I have skills in answering the telepgone and I'm willing to...

		
			Ideal Companies: I love to help people. I'm a good listener. I like to help people with their problems of any kind

		
		
			
				Tags for this Online Resume: 
				Business Development, Business, Clerical work
			

		
	 
	

		

	
	
	    Responsible, dedicated & organized person

		
      
        Customer Service Resumes
        - Sales Assistant Resumes
        - Louisville, KY
      

        
        
        
        
        
        
        
        
        
    

    Proven as dedicated, reliable, hard working consultant with 11 years experience in the telecommunications industry working both with the customer and the Sales team as part of the Support Staff team.  Recognized as an effective and committed team player with a consistent track record in delivering bottom-line results, improving customer satisfaction and developing strong customer to Business relationships.  Able to work wit...

		
			Ideal Companies: Attorney,  Automotive Dealership,  Verizon,  Time Warner Cable.

		
		
			
				Tags for this Online Resume: 
				Clerical, Office Support, Adminstrative Assistant
			

		
	 
	

		

	
	
	    The Ideal Candidate

		
      
        Clerical & Administrative Resumes
        - Secretary Resumes
        - Greenbush, WI
      

        
        
        
        
        
        
        
        
        
    

    Administrative Assistant/Secretary

		
			Ideal Companies: Coca Cola,  City Housing,  State Agencies,  Independence Blue Cross & Blue Shield

		
		
	 
	

		

	
	
	    The one to make a difference.

		
      
        Clerical & Administrative Resumes
        - Receptionist Resumes
        - Round Rock, TX
      

        
        
        
        
        
        
        
        
        
    

    Highly organized and detail oriented Administrative Assitant with customer service / customer relations experience.  Looking for a job that "gives back" to the community and makes a difference in the world.

		
		
	 
	

		

	
	
	    Skilled Receptionist/Administrative Assistant

		
      
        Clerical & Administrative Resumes
        - Receptionist Resumes
        - Torrance, CA
      

        
        
        
        
        
        
        
        
        
    

    Experienced Receptionist thrives in a fast paced environment. Exeptional interpersonal, communication, computer/internet and phone skills. 

		
			Ideal Companies: Companies Seeking a motivated Administrative Assistant/Receptionist. Willing to work from home or at the office as needed

		
		
			
				Tags for this Online Resume: 
				receptionist, data entry, administrative assistant, clerical, customer service
			

		
	 
	

		

	
	
	    Legal/medical or many types of secretarial work

		
      
        Clerical & Administrative Resumes
        - Secretary Resumes
        - Lawrence, KS
      

        
        
        
        
        
        
        
        
        
    

    Efficient, detail-oriented, organized and needing little to no supervision once job has been explained to me

		
			Ideal Companies: Legal or medical profession

		
		
			
				Tags for this Online Resume: 
				Secretarial/Office Manager
			

		
	 
	

		

	
	
	    The Michael Jordan of Sales

		
      
        Public Relations Resumes
        - Assistant Resumes
        - Fayetteville, AR
      

        
        
        
        
        
        
        
        
        
    

    Award Winning enthusiastic highly motivated professional, with outstanding skilled interpersonal and communication skills. Innovative, loyal, and result oriented.   

		
			Ideal Companies: Any company

		
		
			
				Tags for this Online Resume: 
				Marketing, Account Management, Business Development, Pricing, Public Relations
			

		
	 
	

		

	
	
	    The High End Assistant/Secretary

		
      
        Legal Services Resumes
        - Legal Secretary Resumes
        - Hewlett, NY
      

        
        
        
        
        
        
        
        
        
    

    Efficient, organized assistant with great interpersonal communication.  Flexible, team player and willing to learn new tasks.

		
			Ideal Companies: Any industry except accounting.

		
		
			
				Tags for this Online Resume: 
				Legal Secretary, Administrative Assistant
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