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    Recruiters - Try Postings!

    
      Postings.com™ is a must-have for recruiters who want to:

      	Find Qualified Candidates
	Find Job orders and Post Splits
	Be Found in Search Engines
	Implement a Social Sourcing Strategy


      
        
          30-Day Free Trial!
          Name:
          

          Company:
          

          Email:
          

          Phone:
          

          Attend Next Webinar
        

      

    

  

  
    Job Seekers - Look Here!

    
      Hitting a wall with your job search?  Try Climber Premium.

      	Top the Search Engines
	Unsurpassed Candidate Marketing
	Power Career Networking
	Fresh Jobs from the Net


      Click here to sign up for a free trial!
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	Were you looking for phone-etiquette job results?

		Click Here to search for phone-etiquette in our 2.4M jobs.
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  Online Resumes with "phone etiquette"

  



	

		
	
	
		
		Featured Profile

	
	    Friendly, outgoing, hard working customer service representative

		
      
        Customer Service Resumes
        - Customer Service Representative Resumes
        - Lakeside, CA
      

        
        
        
        
        
        
        
        
        
    

    The ability to help customers on a daily basis and use my personality to its fullest. Being able to help people on an every day basis would make for a great career since it is truly a passion of mine. 

		
			Ideal Companies: Sharp Healthcare,  Kaiser Permenete,  Scripps,  United Health Group,  Alvarado Hospital

		
		
			
				Tags for this Online Resume: 
				Microsoft Office, Customer Service, Accuracy, Detail Oriented, goal driven, friendly, outgoing, helpful, understanding, Intuitive, analytical, Mac (OS X), Windows, Medical Terminology, Money handling, multi-tasking, phone etiquette
			

		
	
 
	

		

	
	
	    Medical Receptionist

		
      
        Clerical & Administrative Resumes
        - Receptionist Resumes
        - Queensbury, NY
      

        
        
        
        
        
        
        
        
        
    

    Here are my skills,I have worked in clinical trials as Assistant Project Manager,Documentation Control Pharmaceutical,Medical receptionist Doctor(temporary postion)

Organization – Document preparation for Federal Government agency
Created archives for all documents, per the Food & Drug Administration regulations.             I created a more efficient filing system. 
Excellent attention to detail 
Team Player- flexible
Awa...

		
			Ideal Companies: Medical Assistant Bacic, Medical Assistant Advance

		
		
			
				Tags for this Online Resume: 
				attention to detail, Microsoft  Word, Customer Service, Lite Data Entry, Phone Etiquette, orgainized
			

		
	 
	

		

	
	
	    Customer Service/Secretarial

		
      
        Clerical & Administrative Resumes
        - Accounting Clerk Resumes
        - Brockton, MA
      

        
        
        
        
        
        
        
        
        
    

    To obtain a position that works with the public where I can extend my qualities as an energetic, flexible and responsible staff associate. 
I have the ability to multi task as well as work in a high call volume center. I am a team player and will always finnish what I start. • intermediate computer skills, Desktop Publishing, Microsoft Word, intermediate typing, and Excel • Cordial and polite attitude, excellent phone etiqu...

		
		
	 
	

		

	
	
	    Hard working with top notch initiative to get the job done NOW

		
      
        Clerical & Administrative Resumes
        - Office Clerk Resumes
        - Martinsville, VA
      

        
        
        
        
        
        
        
        
        
    

    Energetic, with exceptional customer service and communication skills.  Very dedicated to the job and will stop at nothing until job is completed

		
		
	 
	

		

	
	
	    Exceptional Executive Administrative Assistant/Event Planner

		
      
        Clerical & Administrative Resumes
        - Executive Assistant Resumes
        - San Diego, CA
      

        
        
        
        
        
        
        
        
        
    

    Flexible, high energy, and hard-working assistant with exceptional interpersonal and communication skills. Loyal, team-player, and resourceful.

		
			Ideal Companies: Any

		
		
			
				Tags for this Online Resume: 
				administrative assistant, executive assistant, event planner, meeting manager, secretary, receptionist
			

		
	 
	

		

	
	
	    Hardworking, Office Personality

		
      
        Clerical & Administrative Resumes
        - Billing, Cost or Rate Clerk Resumes
        - North Las Vegas, NV
      

        
        
        
        
        
        
        
        
        
    

    High energy administrative leader with exceptional communication skills. Friendly, resourceful, creative

		
			Ideal Companies: Google,  Nike,  Government

		
		
			
				Tags for this Online Resume: 
				Variety of Responsibilities
			

		
	 
	

		

	
	
	    Hard working healthcare worker

		
      
        Healthcare & Medical Resumes
        - Medical Assistant Resumes
        - Gary, IN
      

        
        
        
        
        
        
        
        
        
    

    I am looking for a great co-workers,great pay,benefits,room for growth,room to learn and utilize skills in the healthcare field.

		
			Ideal Companies: I would like to work for a company that values its employees and has room for growth within the company good benefits and great pay and awards hard working employees

		
		
			
				Tags for this Online Resume: 
				phlebotomy, cpr certified, medical manager skills, microsft word exp., ekg machine skills, holter monitor, aed, appointment scheduling, basic triage skills, excellent phone etiquette
			

		
	 
	

		

	
	
	    Administrative Assistant

		
      
        Clerical & Administrative Resumes
        - Administrative Assistant Resumes
        - West Palm Beach, FL
      

        
        
        
        
        
        
        
        
        
    

    I am looking for a well establish company. I want job sercuity and growth opportunity.

		
		
			
				Tags for this Online Resume: 
				Bilingual, Computer Literate, Phone Etiquette
			

		
	 
	

		

	
	
	    A Motivated Student

		
      
        Customer Service Resumes
        - Customer Service Representative Resumes
        - Jacksonville, FL
      

        
        
        
        
        
        
        
        
        
    

     I am a woman of extreme punctuality who always exceeds above and beyond on whatever is expected. I have extensive experience in the customer service industry and I know how much of an asset a confident and well-mannered employee is to a company. I love to work with people and find myself always up for a challenge no matter what the situation. I get along great with others, but am also efficient at working diligently on my ...

		
			Ideal Companies: Allstate,  Progressive,  State Farm,  ADT

		
		
			
				Tags for this Online Resume: 
				customer service, receptionist, cerical, call center, customer representative, financial advisor
			

		
	 
	

		

	
	
	    Inspirational and motivational leader working for reputable growing business who products and services focus on the betterment of others

		
      
        Customer Service Resumes
        - Customer Service Supervisor Resumes
        - Broken Arrow, OK
      

        
        
        
        
        
        
        
        
        
    

    

		
			Ideal Companies: I am open to work for any reputable,  growing business searching for leaders/supervisors and clerical/administrative associates

		
		
			
				Tags for this Online Resume: 
				supervisor/management
			

		
	 
	

		

	
	
	    Customer Service Representative

		
      
        Customer Service Resumes
        - Customer Service Representative Resumes
        - Valrico, FL
      

        
        
        
        
        
        
        
        
        
    

    LaTonya Sims 
4705 Little Denise Ct Valrico, Fl 33594: (813)325-3711
Ms.lsims@yahoo.com

Education
 
	Tampa Bay Technical High School  Diploma GPA 3.0                       Tampa, FL
	Received Certificate of Proficiency in Physical/ Occupational
Therapy: PT/OT Aide 

Hillsborough Community College (current student)                         Brandon, FL
A.A. Health Science
Accomplishments:
Perfect Attendance 
STA...

		
		
			
				Tags for this Online Resume: 
				Windows , Excel
			

		
	 
	

		

	
	
	    I am looking to obtain a position in a growing company which will utilize my skills

		
      
        Clerical & Administrative Resumes
        - Office Clerk Resumes
        - Utica, NY
      

        
        
        
        
        
        
        
        
        
    

    Phyllis Cavalier
1418 Buckley Road
Utica, NY 13501
       (315) 601-1523    Phyllisc24@yahoo.com


CAREER OBJECTIVE: A challenging and rewarding position within a growing company which will utilize my skills, experience and education, as well as offer growth opportunities.

SKILLS:                
•	Knowledge of  copy machines and ten-key adding machines
•	Excellent organizational and prioritization and communicat...
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