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    Recruiters - Try Postings!

    
      Postings.com™ is a must-have for recruiters who want to:

      	Find Qualified Candidates
	Find Job orders and Post Splits
	Be Found in Search Engines
	Implement a Social Sourcing Strategy


      
        
          30-Day Free Trial!
          Name:
          

          Company:
          

          Email:
          

          Phone:
          

          Attend Next Webinar
        

      

    

  

  
    Job Seekers - Look Here!

    
      Hitting a wall with your job search?  Try Climber Premium.

      	Top the Search Engines
	Unsurpassed Candidate Marketing
	Power Career Networking
	Fresh Jobs from the Net


      Click here to sign up for a free trial!

    

  












  






  

    	Search for Jobs	Location	
		


  






	Were you looking for Phone-answering job results?

		Click Here to search for Phone-answering in our 2.4M jobs.
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  Online Resumes with "Phone answering"

  



	

		
	
	
	    Looking for the my last job

		
      
        Clerical & Administrative Resumes
        - Office Clerk Resumes
        - Chula Vista, CA
      

        
        
        
        
        
        
        
        
        
    

    Hard worker, multitasker, enthusiastic.

		
			Ideal Companies: emsi

		
		
	 
	

		

	
	
	    Albert Eienstein of assistance/secretary

		
      
        Sales & Sales Management Resumes
        - Food Service Sales Agent Resumes
        - Live Oak, FL
      

        
        
        
        
        
        
        
        
        
    

    

		
			Ideal Companies: Chevrolet, Levi Strauss, stock marketer, Proctor & Gamble, construction company

		
		
			
				Tags for this Online Resume: 
				office assistant, secretary
			

		
	 
	

		

	
	
	    Politeness Counts

		
      
        Clerical & Administrative Resumes
        - Receptionist Resumes
        - Loves Park, IL
      

        
        
        
        
        
        
        
        
        
    

    communication skills,loyal, polite, patient,competitive

		
			Ideal Companies: Hotels,  Retirement Homes,  Assisted Living Homes,  Independant Homes,  any reception jobs

		
		
			
				Tags for this Online Resume: 
				receptionist, secretary
			

		
	 
	

		

	
	
	    Payroll or Cash Receipts Bookkeeper

		
      
        Accounting & Finance Resumes
        - Bookkeeper Resumes
        - Lakewood, WA
      

        
        
        
        
        
        
        
        
        
    

    Fast learning bookkeeper with excelletn communication skills.

		
			Ideal Companies: Safeway
Starbucks
Fred Meyer

		
		
			
				Tags for this Online Resume: 
				Bookkeeper, Clerical, Office, Cashier
			

		
	 
	

		

	
	
	    people person

		
      
        Clerical & Administrative Resumes
        - Office Clerk Resumes
        - Lenexa, KS
      

        
        
        
        
        
        
        
        
        
    

    office sklls,easy to talk to,hard worker

		
			Ideal Companies: offices, business

		
		
	 
	

		

	
	
	    Clerical, administrative, bookkeeper

		
      
        Clerical & Administrative Resumes
        - Office Clerk Resumes
        - Bridgewater, MA
      

        
        
        
        
        
        
        
        
        
    

    30 years of experience in an office with bookkeeping, computer, public or private customer service

		
			Ideal Companies: municipal,  construction,  garden centers,  heavy equipment companies

		
		
			
				Tags for this Online Resume: 
				bookkeeping, account management
			

		
	 
	

		

	
	
	    Customer Care Rep Extraordinaire

		
      
        Customer Service Resumes
        - Customer Service Representative Resumes
        - Colorado Springs, CO
      

        
        
        
        
        
        
        
        
        
    

    High energy customer care phone representative professional with  exceptional communication and interpersonal skills. Empathetic with the customer and resourceful to get to the heart of the problem to help get it solved to the satisfaction of both the customer and the company.

		
			Ideal Companies: T-Mobile

		
		
			
				Tags for this Online Resume: 
				Customer Service, Phone Representative, Billing
			

		
	 
	

		

	
	
	    Experienced Office Clerk

		
      
        Clerical & Administrative Resumes
        - Office Clerk Resumes
        - Aubrey, TX
      

        
        
        
        
        
        
        
        
        
    

    Office clerk with working knowledge of all Microsoft Products, Quickbooks, and office equipment

		
			Ideal Companies: Lockheed Martin,  TI

		
		
			
				Tags for this Online Resume: 
				Data Entry, Clerical
			

		
	 
	

		

	
	
	    The Fun Creative Administrator

		
      
        Clerical & Administrative Resumes
        - Accounting Clerk Resumes
        - Rutland, VT
      

        
        
        
        
        
        
        
        
        
    

    High energy,magnetic business professional with excellent interpersonal, communication and innovative skills.  Attention detailed, resourceful, reliable and versatile.

		
			Ideal Companies: Any major marketing companies, especially advertising.  Retail with room to work with marketing.  Public Relations

		
		
			
				Tags for this Online Resume: 
				Marketing,, Advertising, Office/Administrative Assistant, Administrative
			

		
	 
	

		

	
	
	    Experienced Receptionist

		
      
        Clerical & Administrative Resumes
        - Office Clerk Resumes
        - Brooklyn, NY
      

        
        
        
        
        
        
        
        
        
    

    I am fast learner, who would like the opportunity to grow within a company. I work well with others, and accomplish all goals set by companies I had the opportunity to work for.   

		
			Ideal Companies: I have no ideal company,  I would like the opportunity to work within any company I qualify for.

		
		
			
				Tags for this Online Resume: 
				Receptionist, Clerical, Secretary
			

		
	 
	

		

	
	
	    Customer Service Representative

		
      
        Customer Service Resumes
        - Customer Service Representative Resumes
        - Rancho Cucamonga, CA
      

        
        
        
        
        
        
        
        
        
    

    

		
		
			
				Tags for this Online Resume: 
				Customer Service
			

		
	 
	

		

	
	
	    enjoy my job

		
      
        Healthcare & Medical Resumes
        - Billing/Coding Specialist Resumes
        - Bluefield, WV
      

        
        
        
        
        
        
        
        
        
    

    high energy,exceptional leadership skills, resourceful,creative, loyal

		
			Ideal Companies: doctors office,  labcorp, hospitals

		
		
			
				Tags for this Online Resume: 
				Healthcare
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        	FAQ
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