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    Recruiters - Try Postings!

    
      Postings.com™ is a must-have for recruiters who want to:

      	Find Qualified Candidates
	Find Job orders and Post Splits
	Be Found in Search Engines
	Implement a Social Sourcing Strategy


      
        
          30-Day Free Trial!
          Name:
          

          Company:
          

          Email:
          

          Phone:
          

          Attend Next Webinar
        

      

    

  

  
    Job Seekers - Look Here!

    
      Hitting a wall with your job search?  Try Climber Premium.

      	Top the Search Engines
	Unsurpassed Candidate Marketing
	Power Career Networking
	Fresh Jobs from the Net


      Click here to sign up for a free trial!
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	Were you looking for Office-General job results?

		Click Here to search for Office-General in our 2.4M jobs.










  
    	Search for Candidate Resumes	Location	
		


  





  

	
	
  Online Resumes with "Office General"

  



	

		
	
	
	    Customer Service Representative

		
      
        Clerical & Administrative Resumes
        - Marking Clerk Resumes
        - Randolph, MA
      

        
        
        
        
        
        
        
        
        
    

    WORK EXPERIENCES:	
7/01 to present                   Boston Medical Center HealthNet Plan    Boston, MA
                                           Member Services Representative
                                 Duties: Educating members by telephone, home and site visits.  Research  
and resolve members� complaints. Local and out of area travel. Special projects
as assigned.  Answer written, telephone and  in-person in...

		
			Ideal Companies: Phone,  Cable and HealthCare Companies that are in the South Shore of Boston Ma.

		
		
			
				Tags for this Online Resume: 
				Customer Service Representative, Marketing Representative, Office General
			

		
	 
	

		

	
	
	    the teacher

		
      
        Customer Service Resumes
        - Customer Service Supervisor Resumes
        - Schenectady, NY
      

        
        
        
        
        
        
        
        
        
    

    

		
			Ideal Companies: ibm
medical 
food chain

		
		
	 
	

		

	
	
	    Career Minded Mom Looking for the Right Fit for both of us

		
      
        Clerical & Administrative Resumes
        - Office Clerk Resumes
        - Weatherford, OK
      

        
        
        
        
        
        
        
        
        
    

    �Computer: MS Word, Type 55 WPM, MS Excel, and MS Power Point,
�2+ years experience in customer service-people skills and communications skills 
�Data Entry
�Multi-line Phones



		
		
			
				Tags for this Online Resume: 
				Administrative, Clerical, Medical Clerical, Transcription (Medical), Medical Coding, Medical Billing
			

		
	 
	

		

	
	
	    Paralegal Specialist - Criminal Research Writer

		
      
        Legal Services Resumes
        - Paralegal Resumes
        - Jefferson City, MO
      

        
        
        
        
        
        
        
        
        
    

    Highly experienced criminal paralegal research writer, with exceptional liaison and communications skills between offices, agencies and courts.  Independent, capable, trustworthy.

		
			Ideal Companies: legal offices,  general counsel

		
		
			
				Tags for this Online Resume: 
				paralegal, researcher, Office Management
			

		
	 
	

		

	
	
	    Proficient assistant that will assure things get done fast and right

		
      
        Clerical & Administrative Resumes
        - Executive Secretary Resumes
        - Wasta, SD
      

        
        
        
        
        
        
        
        
        
    

    Reliable and loyal, detail oriented, consciencious, fast and independent, great professional representative of your company willing to help you reach success and to be trusted beyond expectations, seeking stability and growth

		
			Ideal Companies: Sysco foods,  Schlumberger,  Total,  Air Liquid,  American Express travel,  Air France,  Continental

		
		
			
				Tags for this Online Resume: 
				french translations, business development, representation, office general administration
			

		
	 
	

		

	
	
	    MEDICAL OFFICE SPECIALIST

		
      
        Clerical & Administrative Resumes
        - Medical Secretary Resumes
        - Stockton, CA
      

        
        
        
        
        
        
        
        
        
    

    HIGH ENERGY OFFICE SPECIALIST WITH EXCEPTIONAL COMMUNICAION SKILLS, BILINGUAL, CREATIVE LOYAL, DETAIL ORIENTED.

		
			Ideal Companies: SUTTER GOULD,  KAISER,  SAN JOAQUIN GENERAL HOSPITAL

		
		
			
				Tags for this Online Resume: 
				BILINGUAL, COMMUNICATION SKILLS
			

		
	 
	

		

	
	
	    Integrity

		
      
        Manufacturing & Production Resumes
        - Production Sorter Resumes
        - Island Grove, FL
      

        
        
        
        
        
        
        
        
        
    

    Strong Core Values, Morals and Ethics just to name a few

		
			Ideal Companies: AG Edwards,  Boeing,  Chrysler,  Anheiser Busch,  Pepsi and Dr. Pepper/&-up.

		
		
	 
	

		

	
	
	    Receptionist

		
      
        Clerical & Administrative Resumes
        - Receptionist Resumes
        - Memphis, TN
      

        
        
        
        
        
        
        
        
        
    

    

		
			Ideal Companies: medical office, general office

		
		
	 
	

		

	
	
	    Office Clerk

		
      
        Clerical & Administrative Resumes
        - Office Clerk Resumes
        - Indianapolis, IN
      

        
        
        
        
        
        
        
        
        
    

    

		
			Ideal Companies: medical billing office, general billing office, general office work

		
		
	 
	

		

	
	
	    Office Clerk

		
      
        Clerical & Administrative Resumes
        - Office Clerk Resumes
        - Tucson, AZ
      

        
        
        
        
        
        
        
        
        
    

    Hard working employee.  Can do database entry, accts receivable, answer multi line phone, MS Office, 2 databases, normal office functions, FedEx & UPS shipping, postage machine.  Reliable, resourceful, and loyal.  I have many other wonderful qualifications.

		
			Ideal Companies: any

		
		
			
				Tags for this Online Resume: 
				part time, parttime, part-time, pt, full time, data entry, admin, clerk
			

		
	 
	

		

	
	
	    Office/General Manger

		
      
        Management & Business Resumes
        - General Manager Resumes
        - , 
      

        
        
        
        
        
        
        
        
        
    

    I am looking to utilize my present skills in a position that will challenge me to expand my abilities

		
		
			
				Tags for this Online Resume: 
				QuickBooks, Microsoft Office, ADP, Collections, A/R, A/P, Payroll, Bookeeper, Detail Orientated, Multitask, Experienced, Office Manager, Customer Service, Scheduling, Reconciling
			

		
	 
	

		

	
	
	    Adjustment clerk

		
      
        Clerical & Administrative Resumes
        - Adjustment clerk Resumes
        - Anabel, MO
      

        
        
        
        
        
        
        
        
        
    

    

		
			Ideal Companies: Hospice in the office -general office work
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