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    Contribute to the success of a growing; team oriented business or organization where my leadership, teamwork, and specialized training will be appreciated.
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    PROFILE * Strong experience in Civil and Human Rights Management, Proven results in developing policies and procedures regarding Equal Employment Opportunities * Possess high level of task commitment in Investigation and strategic planning regarding contract compliance on Federal and State-Aid Highway Construction Sites. * Proven ability to work and delegate tasks as a team in getting the job done. AREAS OF EXPERTISE * Inve...

		
		
			
				Tags for this Online Resume: 
				Construction, Training, Compliance, Data Entry, Diversity, MBE, Statistical Analysis, Business Plan, Coaching, Facilitator
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    PROFILE A skillful entry-level HR professional with advanced knowledge of employment law, labor law, business management, and compliance. Quick learner with hands-on experience in employee relations, policy development and interpretation, and administrative support

		
		
			
				Tags for this Online Resume: 
				Benefits, Recruiting, Compensation, Payroll, Administrative Support, Business Management, Compliance, Employee Relations, HR, Human Resources
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    Profile Motivated, personable business professional with a Bachelor's degree in commerce and economics and successfully completed a computer networking course from a reputable business school. Diplomatic and tactful with professionals and non-professionals at all levels. Accustomed to handling sensitive, confidential records. Demonstrated history of producing accurate, timely reports meeting stringent company guidelines. Fl...

		
		
			
				Tags for this Online Resume: 
				Microsoft Excel, Microsoft PowerPoint, Adobe, Adobe Acrobat, Credit Cards, Customer Accounts, Email, Hardware/Systems, Lotus, Lotus Notes
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