

    
      

      
  
    
    		
          
            

            

            
              

              

            

          

        	


    
  

  


      
        
  
    
      
      
      
        Employers, Click Here!
      

	      Already a climber?
Click here to login.
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    Recruiters - Try Postings!

    
      Postings.com™ is a must-have for recruiters who want to:

      	Find Qualified Candidates
	Find Job orders and Post Splits
	Be Found in Search Engines
	Implement a Social Sourcing Strategy


      
        
          30-Day Free Trial!
          Name:
          

          Company:
          

          Email:
          

          Phone:
          

          Attend Next Webinar
        

      

    

  

  
    Job Seekers - Look Here!

    
      Hitting a wall with your job search?  Try Climber Premium.

      	Top the Search Engines
	Unsurpassed Candidate Marketing
	Power Career Networking
	Fresh Jobs from the Net


      Click here to sign up for a free trial!

    

  












  






  

    	Search for Jobs	Location	
		


  






	Were you looking for Villa-Park-IL job results?

		Click Here to search for Villa-Park-IL in our 2.4M jobs.










  
    	Search for Candidate Resumes	Location	
		


  





  

	
	
  Online Resumes with "Villa Park IL"

  



	

		
	
	
	    Administrative Assistant, Villa Park, IL

		
      
        Clerical & Administrative Resumes
        - Accounting Clerk Resumes
        - Villa Park, IL
      

        
        
        
        
        
        
        
        
        
    

    I look to find an opportunity with a company that I can provide my superior Administrative Assistant skills and make a positive contribution. I thrive in a fast-paced environment where teamwork and collaboration is encouraged and outstanding work performance is recognized. 

		
		
			
				Tags for this Online Resume: 
				Excel, Word, PowerPoint, Access, Sharepoint, Peoplesoft, Event Planning, Travel Arrangements, Expense Reporting, Strong Comminication Skills, Strong Written Communication Skills, Detail-Oriented, Ability to Multi-Task, Resourceful, Maintains Confidentiality, Motivated, Calendar Management
			

		
	 
	

		

	
	
	    Receptionist - 15 Years of Experience - Near 60119

		
      
        Clerical & Administrative Resumes
        - Receptionist Resumes
        - Elburn, IL
      

        
        
        
        
        
        
        
        
        
    

    Gail Volpe
Email: lovegv@aol.com
630-674-0759
08N814 MA Center Drive, E lburn, Illinois 60119
 

Administrative Assistant
Seasoned administrative assistant seeking general office or receptionist position. Hardworking self-starter known for outstanding communication, excellent problem solving abilities, planning and customer service skills.

Skills and Proficiencies

 
•	More than 9 years of administrative support experience...
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