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    Recruiters - Try Postings!

    
      Postings.com™ is a must-have for recruiters who want to:

      	Find Qualified Candidates
	Find Job orders and Post Splits
	Be Found in Search Engines
	Implement a Social Sourcing Strategy


      
        
          30-Day Free Trial!
          Name:
          

          Company:
          

          Email:
          

          Phone:
          

          Attend Next Webinar
        

      

    

  

  
    Job Seekers - Look Here!

    
      Hitting a wall with your job search?  Try Climber Premium.

      	Top the Search Engines
	Unsurpassed Candidate Marketing
	Power Career Networking
	Fresh Jobs from the Net


      Click here to sign up for a free trial!

    

  












  






  

    	Search for Jobs	Location	
		


  






	Were you looking for National-Think-Tank-Experience job results?

		Click Here to search for National-Think-Tank-Experience in our 2.4M jobs.
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	    Administrative Assistant, Huntington Beach, Ca 92646

		
      
        Clerical & Administrative Resumes
        - Administrative Assistant Resumes
        - Huntington Beach, CA
      

        
        
        
        
        
        
        
        
        
    

    I will earn a career that will use my extensive skills at organizing, prioritizing, communicating and making your Office run smoothly. 
I am searching for the meaningful job that will allow me to assist in improving life for myself and others. Job satisfaction at a company that will allow me to be the integrity-filled, honest woman I am is much more important to me than money. I always leap at opportunities to improve mysel...

		
		
			
				Tags for this Online Resume: 
				Administrative Assistant, Trainer, Troubleshooter, Honesty, Integrity, Assistant Manager, Bi-lingual English/Spanish, PowerPoint 2010, QuickBooks 2010-2012, Publisher 2010, Word 2003-2010, Access 2010, Outlook 2010, Excel 2010, Database Management, PrintShop/Publisher 1993-2010, Motivated & Flexible, National Think-Tank Experience, Team Leader (Several Teams), Team Member (Several Teams), Writer of SOP's, Think Outside the Box, Well-spoken, Quality Control, Psychiatric Technician, Office Manager (State Hospital), Customer Service, Honest, Innovative, Reliable, Internet Research, Responsible, Dependable, Capable, POWER POINT 2010, Database Manager, Heavy Volume E-mail Manager, National Think-Tank Member, Windows 2000 ME, Windows XP Professional, Windows 7, Windows 8, Trainer/On-the-Job-Instructor, Think-Outside-the-Box, Quality Control Leader, Tend to Stay at Job Long-Term, Literate, Excellent Communication Skills, Creative, Meticulous, Professional, Steady, Doggedly Persistent, Meet & Surpass Expectations, Special Projects Leader, NO Substance Abuse EVER !!, I do jobs no-one else wants to do, Don't Use Phone at work,  Don't play games at work, Always Seeks to Improve Self, Conscientious, Quick/Sharp Thinker, Self-Starter, Self-Motivated, Straight-Shooter, Dedicated to Best Work Product, Very Flexible Employee, Decent Woman, Impromptu Speaker Awards, Good Student, Moderately Quick Learner, Considerate, SBA Seminar Attender, Prompt, Good Attendance, I Go With the Flow, Ideas Man (Woman), High Performer, Always Searching Mind, PrintMasterPublish 1996-2010, Achievement Awards (many), Christian, Spiritual but not fanatic,  Excellent Persuader Often, Staid, Resilient, Debater, Friendly, Polite, Peace-Maker, Probes for Proper Solutions, Past Psychiatric Technician
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