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      Coleen S

      
        Administrative Assistant - 8 Years of Experience - Near 90245
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Administrative Assistant
          	
            Location:

            
              El Segundo, CA
            
          	
            Education Level:

            Associate
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    Worked directly for two of the top senior sales executives for Volcom Clothing and Electric Visual in Southern California. Annual sales and major accounts on the West Coast. * Conduct daily order entry for pre-books and at once. * Draft forecasts and projections for major accounts to set sales targets for the season.
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