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      Annis S

      
        The Queen of Administration
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Word Processor or Typist
          	
            Location:

            
              East Stroudsburg, PA
            
          	
            Education Level:

            Bachelor
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	(Confidential)	

				(Confidential)

				2/2005 - Present
	Tourneau Inc.	

				(Confidential)

				5/2004 - 2/2005


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Stony Brook University	Health Science	2004	
              
                Bachelor Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      Lifetime Television, NBC,  ABC,  FOX,  Revlon,  Tourneau,  General Services Administration

    
  

  

  

  

  
    

    Keywords

    
      	Executive Administration


    

    
  

  
    

    Responsibilities

    
      Skilled at handling multiple tasks, Highly organized and a team player, excellent communication skills
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