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    Want your profile here?

    
      Becoming a member is easy!

      Climber.com works with you to help you advance your career by putting you directly in front of tens of thousands of recruiters in your field.  Sign up today on Climber.com

    

  


  
    Recruiters - Try Postings!

    
      Postings.com™ is a must-have for recruiters who want to:

      	Find Qualified Candidates
	Find Job orders and Post Splits
	Be Found in Search Engines
	Implement a Social Sourcing Strategy


      Click here to sign up for a free trial!

    

  


  
    
    
      
        
        
        
          
            
            
          
        
        
      
    
  

	
	

	
	







  
    
      
        Administrative Assistant

      
      I am ambitious, conscientious, and willing to learn new skills. Multi-tasking, Self starter, Team player, Work with little supervision and work well under pressure. I am seeking a position that offers challenge, responsibility and opportunity for advancement




      

      
      
        Administrative Assistant

      
      
        Dallas, TX 

      

    


    About Me

    
      
	Industry:
	Clerical & Administrative
	Occupation:
	Administrative Assistant
	 
	Education level:
	Certification
	Will Relocate:
 	No
	Location:
	Dallas, TX   
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        10 Key By Sight and Touch, Auditor, Data Entry Alpha and Numerical, Excellent Customer Skills, Filing (Alpha and Numerical), Excellent Documentation Skills, Loan Processor, Prebooking, Accounting services Using A pre formatted Excel Spreadsheet To Calculate Various incomes, Knowledge Of Various Skip Tracing Tools, Knowledge of various computer software programs, Excellent Time Management Skills, Strong Customer Service Skills, Strong Interpersonal Skills, Strong Multitasking Skills, Strong Proofreading Skills, Processing Clerk, Strong Problem Solving Skills, Administration Assistant
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