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      Robin W

      
        High energy Human Resources and Office Manager with diverse experiences at Fortune 500 manufacturing companies and non-profit organization.  Expertise in software applications, organizational management and customer service at all levels.  Known for relia
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Human Resources Manager
          	
            Location:

            
              Lakeville, MN
            
          	
            Education Level:

            Trade School
          	
          Will Relocate:

          No
        


  

  






  Description

  
    I am looking for a new job that is challenging, detail orientated.  I am one that likes to multi-task and wears many hats.  I am a team player and always willing to help out.  I have a win, win attitude.

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Women's Foodservice Forum	

				Office Manager/Human Resources

				4/2006 - 1/2009
	General Mills/The Pillsbury Company	

				Administrative/Human Resources positions

				10/1990 - 7/2005


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Rockhurst University Continuing Education Center	Management and Leadership	2007	
              
                Certification Degree
              
            
	Padgett Thompson 	Human Resources and the Law	2007	
              
                Certification Degree
              
            
	Productivity Point	Microsoft Software Applications	1990	
              
                Certification Degree
              
            
	Dakota County Technical College	Data Entry/Keypunch	1982	
              
                Trade School Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    Quite sometime ago, I won Employee of the Month award for my customer service skills, knowledge of merchandise and going the extra mile to assist the customer.
    
      Companies I like:

      Open

    
  

  

  

  

  
    

    Keywords

    
      	Office Manager
	Executive Assistant
	Human Resources
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