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            Occupation:

            Executive Secretary
          	
            Location:

            
              Colorado Springs, CO
            
          	
            Education Level:

            Master
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	(Confidential)	

				(Confidential)

				6/2005 - Present


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	University of Colorado	Criminal Justice	2001	
              
                Master Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    Member of Colorado Organization of Victim Advocates, Certified Professional Secretary
    
      Companies I like:

      State of Colorado,  University of Colorado at Colorado Springs,  City of Colorado Springs,  El Paso County,  United States Air Force Academy

    
  

  

  

  

  
    

    Keywords

    
      	Administrative Secretary
	Criminal Justice
	Juvenile Assessments
	Data Entry
	Confidentiality
	Word Processing
	Databases


    

    
  

  
    

    Responsibilities

    
      Assess juvenile delinquents for placements and victim advocacy.
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