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            Occupation:

            Administrative Assistant
          	
            Location:

            
              Conyers, GA
            
          	
            Education Level:

            Trade School
          	
          Will Relocate:

          No
        


  

  






  Description

  
    I am looking for new challenges.  I am looking for a company that will allow me to use my ability and potential and to be a part of their winning team. 

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Sigman-Mills Furniture	

				Administrative Assistant

				8/2000 - 9/2007


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Bryman School od Dental Assisting	Dental Assisting	1983	
              
                Trade School Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    Received the Ben Gross Award for U16 girls soccer.  This is an MVP award given to 1 individual that showed outstanding sportmanship & conduct.
    
      Companies I like:

      Proctor & Gamble,  Walmart, Bio-Lab,  Kraft Foods

    
  

  

  
    

    Job Skills

    
      	Typing	
	answer multi line phones	
	computer knowledge	
	Accounts Payable	
	Accounts Receiveable	
	Customer Service	
	Front Office	
	Inventory Control	
	Receiving inventory	


    

    
  

  

  
    

    Keywords

    
      	clerical
	sales
	high energy
	compassionate
	hard worker
	dedicated
	loyal
	fun
	data entry
	cashier


    

    
  

  
    

    Responsibilities

    
      Accounts Payable and then everything else
    

    
  







            

          
          


        

				
        

        


  
    
      
        Help

        	FAQ
	Contact
	Learning Center
	Privacy
	Terms


      

      
        Company

        	About
	Contact
	Advertisers
	Corporate
	We're Hiring


      

      
        Resources

        	Online Resumes
	Career Websites
	Career Research
	Career Development
	Jobs & Careers
	Newsroom


      

      
        
        
          info@climber.com
          |
          1 833 763 2297
        

        
          
          
          
        

      

    

    
      Climber.com is a trademark of Mingle, LLC. © Copyright 2007-2024 Mingle, LLC. All rights reserved. [C3]
    

  




      

      
      

      
  
    
      Sticky Notes

    

    
      
  
  



  
  
  
  

  
    
    
  



    

    
      

    

  




      
  
    
      Recruiter Verify Form

    

    

    
    
      

  
  


	

	     I have already activated my email address

	     This is my first time downloading a resume

	


  

  
  
  




    

  



      
      


    

    
    
    
    

    
    
    
  