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      Lisa S

      
        Leadership Minded, Teamwork Driven
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Secretary
          	
            Location:

            
              Smyrna, GA
            
          	
            Education Level:

            Bachelor
          	
          Will Relocate:

          No
        


  

  






  Description

  
    Highly motivated professional with excellent leadership, motivational and communication skills.  Works well under pressure.  Organized, compassionate and loyal.

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	(Confidential)	

				(Confidential)

				11/1996 - Present
	Lide, Montgomery, Potts & Medlock	

				(Confidential)

				6/1995 - 10/1996
	Staffing Resources for Ogletree, Deakins, Nash, Smoak & Stewart	

				(Confidential)

				2/1995 - 6/1995
	Kirkland, Wilson, Allen, Moore, Deneen & Taylor	

				(Confidential)

				3/1993 - 2/1995
	Prudential Securities	

				(Confidential)

				6/1991 - 3/1993


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	University of Southern Mississippi	Home Economics	1987	
              
                Bachelor Degree
              
            


    

    
  

  

  
    Social Media

    
      	TYPE	TITLE	URL	DESCRIPTION
	
            

          
	Website	DeltaNet	media url	This is the website for Delta employees.  I can check my e-mail, schedule or trade off or onto trips.
	Website	CNN.com	media url	This is work related, but also "life" related.  I like to keep up with local, national and international news.
	Website	CareerBuilder.com	media url	This has been a helpful website in starting a new career. 
	Website	Climber.com	media url	This is the website that I am hoping to help me start a new career.


      

    

    
  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      Turner Broadcasting,  CNN, Ketchum,  Time Warner,  Children's Healthcare of Atlanta,  Coca Cola,  Home Depot,  A T & T

    
  

  

  
    

    Job Skills

    
      	P&L responsibilities	
	Presentation	
	Ecommerce Strategy and digital marketing channels optimization - SEO, SEM, email, affiliates - for high-profile accounts.	
	Technology Solutions	
	Sales Support	
	Software Implementation	
	Requirements Analysis  & Specification	
	Leadership 	


    

    
  

  

  
    

    Keywords

    
      	administrative assistant
	Legal


    

    
  

  
    

    Responsibilities

    
      At Delta, I work as the "lead" flight attendant and provide high quality customer service and also ensure a safe environment for crew and passengers alike.  When these goals are met, my passengers will come back!   
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