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      Melissa M

      
        Seeking Payroll or Human Resources position
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Payroll & Timekeeping Clerk
          	
            Location:

            
              Fort Smith, AR
            
          	
            Education Level:

            Bachelor
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    I have been working for Athletic World Advertising for about a year and a half now.  I started out as an Administrative Assistant and moved into an open Accounts Receivable position.  I have been gaining more and more responsibilities since then, and I currently am also a Payroll Clerk and assistant to the Accounting Manager.  I am a quick learner and eager to take on new challenges.

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	(Confidential)	

				(Confidential)

				1/2007 - Present
	Boys and Girls Club	

				(Confidential)

				8/2005 - 12/2005
	St. John's Lutheran Child Care Center	

				(Confidential)

				8/2004 - 3/2005
	Auto Services Company, Inc.	

				(Confidential)

				5/2001 - 8/2001


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	University of Arkansas - Fayetteville	English	2006	
              
                Bachelor Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      any

    
  

  

  

  

  
    

    Keywords

    
      	Payroll
	Human Resources
	Accounts Payable
	Editor
	Assistant Editor
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