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      Tari E

      
        Eager to Work and Learn
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Executive Secretary
          	
            Location:

            
              Olathe, KS
            
          	
            Education Level:

            Bachelor
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    Detail oriented individual with extreme proficiency in many computer programs.  Fair, creative and loyal.

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	(Confidential)	

				(Confidential)

				3/2008 - Present
	Staffmark	

				(Confidential)

				9/2007 - 3/2008
	Assurant Employee Benefits	

				(Confidential)

				5/2006 - 7/2007
	Hollywood Video	

				(Confidential)

				3/2006 - 6/2006
	Holiday Inn	

				(Confidential)

				2/2004 - 3/2006


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Missouri Western State University	Speech Communications	2006	
              
                Bachelor Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      NBC,  CBS,  any non-for-profit organizations

    
  

  

  
    

    Job Skills

    
      	P&L responsibilities	
	Presentation	
	Ecommerce Strategy and digital marketing channels optimization - SEO, SEM, email, affiliates - for high-profile accounts.	
	Technology Solutions	
	Sales Support	
	Software Implementation	
	Requirements Analysis  & Specification	
	Leadership 	


    

    
  

  

  
    

    Keywords

    
      	Computer program knowledge
	Excellent phone etiquette
	Superb Customer Service


    

    
  

  
    

    Responsibilities

    
      I was responsible for matching job seekers with jobs.  I was also responsible for overseeing everyday office operations.
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