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      Lori B

      
        Lori
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Office Clerk
          	
            Location:

            
              Ventura, CA
            
          	
            Education Level:

            Associate
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Puretec Industrial Water	

				(Confidential)

				6/2005 - 2/2007


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	University of California, Santa Barbara	Interdisciplinary	2007	
              
                Associate Degree
              
            
	University of California, Santa Barbara	Interdisciplinary	2007	
              
                Bachelor Degree
              
            
	Ventura Community College	AA in Liberal Arts	2004	
              
                Associate Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    I was consistantly praised for my speed at getting the thousands of end of the month invoices out. I was also praised for bring the military billing for the company up to speed. I set up the company's credit card billing in Quickbooks. 
    
  

  

  

  

  
    

    Keywords

    
      	accounting
	mailings
	data entry


    

    
  

  
    

    Responsibilities

    
      In charge of credit card billing and bank deposits.
In charge of all mailings especially end of the month invoicing.
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