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      Stacey V

      
        Versatile Assistant
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Executive Secretary
          	
            Location:

            
              Santa Barbara, CA
            
          	
            Education Level:

            Associate
          	
          Will Relocate:

          No
        


  

  






  Description

  
    

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Academy of Martial Arts	

				(Confidential)

				/2007 - /2007
	Countrywide Home Loans	

				(Confidential)

				/2003 - /2007
	Select Personnel Services	

				(Confidential)

				/2002 - /2003
	Placer Sierra Bank	

				(Confidential)

				/2001 - /2002
	KVP Plastic Belting	

				(Confidential)

				/1998 - /2001


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	University of California at Davis	English	2001	
              
                Bachelor Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      Google,  Horny Toad Clothing,  

    
  

  

  
    

    Job Skills

    
      	P&L responsibilities	
	Presentation	
	Technology Solutions	
	Sales Support	
	Microsoft Office	
	Resource Management	


    

    
  

  

  

  
    

    Responsibilities

    
      Reorganization of office including systems and physical workflow, interaction with clients to ensure satisfactory experience
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