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      Lavonda S

      
        Individual with super communication skills and ability to establish public relations
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Office Clerk
          	
            Location:

            
              Oklahoma City, OK
            
          	
            Education Level:

            High School/GED
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    I am a hardworking individual with good work ethics, very personable, maintain long-term relations with my peers, always willing to go the extra mile, and really enjoy working around different types of individuals to establish repeat relations and have excellent customer service skills.

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	SideWinder Saloon	

				(Confidential)

				/2005 - /2006
	College Student & Mother	

				(Confidential)

				/1996 - /2003
	Fred Jones L/M of OKC, Inc.	

				(Confidential)

				/1991 - /1996
	Palm Beach County Tax Collector	

				(Confidential)

				/1988 - /1990
	Bev Smith Ford Inc.	

				(Confidential)

				/1986 - /1988


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	University of North Texas	Journalism(Public Relations)	2000	
              
                Bachelor Degree
              
            
	Okla.City Community College	Business	1998	
              
                Associate Degree
              
            
	Moore High School	Basics	1986	
              
                High School/GED Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    Managing SideWinder Saloon, started business from day one & showed marginal profits within a  6 month period.
    
  

  

  

  

  

  
    

    Responsibilities

    
      Establish relations with vendors and clientele that brings repeat business to the company.  The responsibility of building a new business from the ground up.
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