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      Giovanni D

      
        The Defintive Example of an Office Assistant
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            File Clerk
          	
            Location:

            
              Ridgewood, NY
            
          	
            Education Level:

            Bachelor
          	
          Will Relocate:

          No
        


  

  






  Description

  
    Experience in office duties over the course of four years. Employed technical experience in computers.

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	(Confidential)	

				(Confidential)

				12/2006 - Present
	(Confidential)	

				(Confidential)

				12/2006 - Present
	METROVISION PRODUCTION	

				(Confidential)

				8/2005 - 10/2005
	INTRINSIC VALUE FILMS	

				(Confidential)

				8/2004 - 12/2004


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Hunter	Film	2000	
              
                Bachelor Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    Having various reports, interviews, and reviews posted at the gorezone.net
    
      Companies I like:

      Revolver Magazine,  Maxim Magazine,  Roadrunner Records,  Metal Maniacs Magazine

    
  

  

  

  

  
    

    Keywords

    
      	clerigcal help
	office assistant
	journalist
	critic


    

    
  

  
    

    Responsibilities

    
      - Created new files and added to existing folders to file papers, keeping all files in order.
- Input info into Excel
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