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            Occupation:

            Administrative Assistant
          	
            Education Level:

            High School/GED
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    COVER LETTER: To Whom It May Concern I am responding to your Administrative Support job ad on craigslist. I would be very interested in learning more about this position. My name is Anne Klassen. I have been in real estate since 1991. My first position in real estate was as an administrative assistant/office manager for 16 years. During that time I received my real estate salesperson license in 2002 and then my broker's license in 2006. After leaving my office manager position, I opened my own real estate brokerage and have worked at that with my husband Gerry, who is a real estate salesperson. In addition to managing our sales office, I completed all the transaction coordination for our transactions. My brokerage business was run from my home office for the last 10 years, so I am equipped to be able to work from home. Because of the pandemic, I have closed my real estate brokerage office. Now I would like the opportunity to work in a real estate related position again and believe that I can be of great assistance to you. I have attached my resume for your review. Please feel free to contact me at any time to discuss. Sincerely Anne Klassen
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