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      Linda G

      
        Administration Support
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Information & Record Clerk
          	
            Location:

            
              Rouses Point, NY
            
          	
            Education Level:

            Trade School
          	
          Will Relocate:

          No
        


  

  






  Description

  
    High energy person, Dedicated, Loyal, Respectful, Organized, Great Leadership qualities, etc.

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	JTI	

				(Confidential)

				2/1999 - 11/2006


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Momence High School	English, History, Algebra, Science, etc.	1983	
              
                High School/GED Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      Ford,  Henry Medical Hospital,  Fayette County Hospital,  Southern Regional Hospital,  Trucking Companies,  Coca Cola,  Lotto Lottery,  CNN,  State of Georgia,  Utilities Companies,  etc.

    
  

  

  
    

    Job Skills

    
      	P&L responsibilities	
	Presentation	
	Ecommerce Strategy and digital marketing channels optimization - SEO, SEM, email, affiliates - for high-profile accounts.	
	Technology Solutions	
	Sales Support	
	Software Implementation	
	Requirements Analysis  & Specification	
	Leadership 	
	MS Word	
	MS Excel	
	POS	
	MS Office	
	Data Entry	
	Outlook	
	AS 400	


    

    
  

  

  
    

    Keywords

    
      	Administration Support
	Clerical
	Office Support
	Front Office
	Medical Records


    

    
  

  
    

    Responsibilities

    
      I got an contract for the company from Walmart when they had to tried before and didn't succeed.
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