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            Occupation:

            Consultant
          	
            Location:

            
              Biloxi, MS
            
          	
            Education Level:

            Bachelor
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    Extremely professional, goal oriented, and organized human resources, office management, and administrative professional with experiences in a myriad of professional situations.  

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	(Confidential)	

				(Confidential)

				2/2007 - Present
	DTurmanD, Inc.	

				(Confidential)

				2/1998 - 2/2007
	Walt Disney Company	

				(Confidential)

				6/1990 - 12/1999


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Rose Hill College	International Business Management	1996	
              
                Bachelor Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    As an Executive/Personal Assistant/1099 Consultant (02/1998 � 03/2007), I provided direct personal executive support to political campaigns including work as Executive/Personal Assistant to Ms. Elizabeth Edwards that included the calendar management, personal affairs, communications, and interaction with varying organizations, administrative duties, and travel.
    
      Companies I like:

      Trump Organization, Morgan Stanley, National Football League, Google, Yahoo!, Microsoft

    
  

  

  
    

    Job Skills

    
      	P&L responsibilities	
	Presentation	
	Ecommerce Strategy and digital marketing channels optimization - SEO, SEM, email, affiliates - for high-profile accounts.	
	Technology Solutions	
	Sales Support	
	Software Implementation	
	Requirements Analysis  & Specification	
	Leadership 	


    

    
  

  

  
    

    Keywords

    
      	human resources
	benefits
	recruiting
	diversity
	training
	office
	administration
	administrative


    

    
  

  
    

    Responsibilities

    
      In my current role, I spearhead budgeting, business planning, development of P&L, and other related department projections.  In addition, I  coordinate with Finance department regarding all Legal Department matters.
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