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      Carol H

      
        Personal Assistant/Event Coordinator
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Executive Secretary
          	
            Location:

            
              Franklin, TN
            
          	
            Education Level:

            Bachelor
          	
          Will Relocate:

          No
        


  

  






  Description

  
    Resourceful, organized, detail person who loves to help others!

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	(Confidential)	

				(Confidential)

				4/2005 - Present
	Tennessee Right to Life	

				(Confidential)

				7/2004 - 4/2005
	Legacy Five	

				(Confidential)

				2/2000 - 7/2004
	Anthony Burger Productions	

				(Confidential)

				1/1998 - 2/2000


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Cedarville College	Accounting	1990	
              
                Bachelor Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    I've worked with several nationally-known Christian musicians and speakers.
    
      Companies I like:

      Non-profit

    
  

  

  
    

    Job Skills

    
      	P&L responsibilities	
	Presentation	
	Technology Solutions	
	Sales Support	


    

    
  

  

  
    

    Keywords

    
      	Personal Assistant


    

    
  

  
    

    Responsibilities

    
      Event organization from start to finish.  Travel and relationship planning with the sponsors of events.
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