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	    Legal Secretary

		
      
        Clerical & Administrative Resumes
        - Legal Secretary Resumes
        - Dallas, TX
      

        
        
        
        
        
        
        
        
        
    

    

		
		
			
				Tags for this Online Resume: 
				North Dallas, Richardson, Addison, University Park, Plano, Farmers Branch
			

		
	 
	

		

	
	
	    Legal Secretary - 3 Years of Experience - Near 98122

		
      
        Clerical & Administrative Resumes
        - Legal Secretary Resumes
        - , 
      

        
        
        
        
        
        
        
        
        
    

    Summary of Qualifications: * Maintained a healthy and effective business rhythm at numerous organizations through well-managed calendars and effective office communication. * Ability to plan and manage numerous calendars simultaneously. * Variety of experience carefully handling sensitive documentation. * Excellent attention to detail built up by experience reviewing thousands of legal documents, and working on high-profile...

		
		
			
				Tags for this Online Resume: 
				Legal, Attention to Detail, Communication Skills, Compliance, Drafting, Litigation, Executive Assistance, Travel Logistics, Microsoft Office
			

		
	 
	

		

	
	
	    Your Ideal Legal Secretary

		
      
        Clerical & Administrative Resumes
        - Legal Secretary Resumes
        - Plano, TX
      

        
        
        
        
        
        
        
        
        
    

    

		
		
	 
	

		

	
	
	    Legal Secretary - 10 Years of Experience - Near 11361

		
      
        Clerical & Administrative Resumes
        - Legal Secretary Resumes
        - Bayside, NY
      

        
        
        
        
        
        
        
        
        
    

    

		
		
	 
	

		

	
	
	    Benefits Manager - 15 Years of Experience - Near 46567

		
      
        Clerical & Administrative Resumes
        - Legal Secretary Resumes
        - Syracuse, IN
      

        
        
        
        
        
        
        
        
        
    

    

		
		
			
				Tags for this Online Resume: 
				employee relations, staffing, customer service, human resources, Human relations
			

		
	 
	

		

	
	
	    Legal Secretary

		
      
        Clerical & Administrative Resumes
        - Legal Secretary Resumes
        - Port Saint Lucie, FL
      

        
        
        
        
        
        
        
        
        
    

    

		
		
	 
	

		

	
	
	    Legal Secretary - 13 Years of Experience - Near 20716

		
      
        Clerical & Administrative Resumes
        - Legal Secretary Resumes
        - Greenbelt, MD
      

        
        
        
        
        
        
        
        
        
    

    Seeking entry-level paralegal or experienced legal secretary with litigation exposure.

		
		
			
				Tags for this Online Resume: 
				MS Office, Webview Elite, Nuance PDF Converter, Adobe Acrobat, MS Access, CISCO 7600 phones, ChromeRiver, Administrative Assistant, Legal, Web-based Proxy Manager, Written Communication Skills, Written Communications Skills, Adobe, Adobe Acrobat, Filing
			

		
	 
	

		

	
	
	    Legal Secretary

		
      
        Clerical & Administrative Resumes
        - Legal Secretary Resumes
        - Crowley, TX
      

        
        
        
        
        
        
        
        
        
    

    

		
		
	 
	

		

	
	
	    Legal Secretary - 20 Years of Experience - Near 53143

		
      
        Clerical & Administrative Resumes
        - Legal Secretary Resumes
        - Kenosha, WI
      

        
        
        
        
        
        
        
        
        
    

    SUMMARY OF QUALIFICATIONS * Resourceful team player with superior customer service experience * Experienced in complaint and special situation resolutions * Excellent interpersonal skills with polished office etiquette * Capable of maintaining confidential office files and medical records * Oral and written instructions are accurately followed with strong attention to detail

		
		
			
				Tags for this Online Resume: 
				Customer Service, Administrative Assistant, Documentation, Legal, Estate planning, Planning, Real Estate, Housekeeping, Scheduling, Applications
			

		
	 
	

		

	
	
	    Legal Secretary, Chicago, Illinois

		
      
        Clerical & Administrative Resumes
        - Legal Secretary Resumes
        - Chicago, IL
      

        
        
        
        
        
        
        
        
        
    

    

		
		
			
				Tags for this Online Resume: 
				Litigation Secretary, Corporate Secretary, Bankruptcy, Trust & Estates, Trust & Estates, Real Estate, Healthcare
			

		
	 
	

		

	
	
	    Paralegal

		
      
        Clerical & Administrative Resumes
        - Legal Secretary Resumes
        - Columbiana, AL
      

        
        
        
        
        
        
        
        
        
    

    I am seeking a position as a Legal Assistant/Paralegal; allowing me to build on my current skills and education in legal writing and research.

		
		
	 
	

		

	
	
	    The O in  organization

		
      
        Clerical & Administrative Resumes
        - Legal Secretary Resumes
        - Corona, CA
      

        
        
        
        
        
        
        
        
        
    

    I am a very dedicated, efficent, organized, employee. Who knows how to figure it out on her own and get the work done.

		
			Ideal Companies: Any

		
		
			
				Tags for this Online Resume: 
				Secretary, Receptionist, Administrative Assistant, Paralegal, Law Clerk, Legal Secretary
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