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    Recruiters - Try Postings!

    
      Postings.com™ is a must-have for recruiters who want to:

      	Find Qualified Candidates
	Find Job orders and Post Splits
	Be Found in Search Engines
	Implement a Social Sourcing Strategy


      
        
          30-Day Free Trial!
          Name:
          

          Company:
          

          Email:
          

          Phone:
          

          Attend Next Webinar
        

      

    

  

  
    Job Seekers - Look Here!

    
      Hitting a wall with your job search?  Try Climber Premium.

      	Top the Search Engines
	Unsurpassed Candidate Marketing
	Power Career Networking
	Fresh Jobs from the Net


      Click here to sign up for a free trial!
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  Online Resumes with "admin assist "

  



	

		
	
	
	    Simply the best Admin. Assistant or Office Manager

		
      
        Clerical & Administrative Resumes
        - Executive Secretary Resumes
        - Minneapolis, MN
      

        
        
        
        
        
        
        
        
        
    

    Very organized individual, with complete loyalty to the company. Great with people, both good and bad. Resourceful, creative, and communicates well. Also has strong leadership capabilities.

		
		
	 
	

		

	
	
	    Office Clerk

		
      
        Clerical & Administrative Resumes
        - Office Clerk Resumes
        - Henderson, TN
      

        
        
        
        
        
        
        
        
        
    

    

		
		
			
				Tags for this Online Resume: 
				clerical/Admin.Assistant
			

		
	 
	

		

	
	
	    A Very Hard Worker indeed!!!!!!!

		
      
        Clerical & Administrative Resumes
        - Receptionist Resumes
        - South Wellfleet, MA
      

        
        
        
        
        
        
        
        
        
    

    A Loyal professional looking for a company to expand my skills already aquired, customer service & phone operations and computer stills just to name a few.

		
			Ideal Companies: Any company looking for a hard working receptionist,  or office worker,  or Admin assistant.

		
		
	 
	

		

	
	
	    Admin Assistant

		
      
        Clerical & Administrative Resumes
        - Payroll & Timekeeping Clerk Resumes
        - Medford, NY
      

        
        
        
        
        
        
        
        
        
    

    Resourceful professional with an ability to multitusk.  Great attention to details and ability to adhere to deadlines.

		
		
	 
	

		

	
	
	    Team player, team Oreiented

		
      
        Clerical & Administrative Resumes
        - Switchboard Operator Resumes
        - Mc Donough, GA
      

        
        
        
        
        
        
        
        
        
    

    professional
communication and leadership abilities
creative, resourceful, dedicated, 

		
			Ideal Companies: General Electric, Chevron, General Motors

		
		
			
				Tags for this Online Resume: 
				Manager, Admin Assistant, Customer Service, Telecommunication
			

		
	 
	

		

	
	
	    personable office personnel

		
      
        Clerical & Administrative Resumes
        - Secretary Resumes
        - Newtonville, NY
      

        
        
        
        
        
        
        
        
        
    

    exceptional interpersonal skills,team player, loyal.

		
			Ideal Companies: Palm Beach County School District,  Palm Beach County,  Children Services Council,  ARC,  CILO,  PBCC,  City of West Palm Beach

		
		
			
				Tags for this Online Resume: 
				Admin. Assist.
			

		
	 
	

		

	
	
	    College Student ready to work hard

		
      
        Clerical & Administrative Resumes
        - Secretary Resumes
        - South Venice, FL
      

        
        
        
        
        
        
        
        
        
    

    I am currently a college student studying IT administration. I am looking for full time employment either in the technology field or as an admin assistant. I am a very fast at learning almost anything and am willing to work my best to help assist any company in ther growth potential.

		
		
			
				Tags for this Online Resume: 
				Phlebotomist, Admin Assistant
			

		
	 
	

		

	
	
	    Admin Assistant/Analyst/Computer Whiz

		
      
        Healthcare & Medical Resumes
        - Medical Secretaries Resumes
        - Normal, IL
      

        
        
        
        
        
        
        
        
        
    

    Testing...will fill out later

		
		
			
				Tags for this Online Resume: 
				Admin Assistant, Computer Analyst, Management, Financial Analyst
			

		
	 
	

		

	
	
	    Property Claims Adjuster

		
      
        Insurance Resumes
        - Claims Adjuster Resumes
        - Moline, IL
      

        
        
        
        
        
        
        
        
        
    

    Always willing to learn / teach; consistently high standards.

		
			Ideal Companies: Not sure--that's why I'm looking.

		
		
			
				Tags for this Online Resume: 
				Insurance, Claims, Investigation, Property
			

		
	 
	

		

	
	
	    Office Expert

		
      
        Clerical & Administrative Resumes
        - Secretary Resumes
        - Canoga Park, CA
      

        
        
        
        
        
        
        
        
        
    

    Strong attention to detail 
Superb written, communication and organizational skills 
Excellent manners and etiquette friendly and upbeat attitude,Ability to motivate and work effectively with others 


		
		
			
				Tags for this Online Resume: 
				Admin. Assistant, Office Assistant, Receptionist, Personal Assistant, Shipping Manager
			

		
	 
	

		

	
	
	    Admin. Assistant

		
      
        Clerical & Administrative Resumes
        - Secretary Resumes
        - Camden, NC
      

        
        
        
        
        
        
        
        
        
    

    Great energy, resourcefule, great with people, adapt quickly, great communication and leadership skills

		
			Ideal Companies: Any with great people

		
		
	 
	

		

	
	
	    Creative team-leader with Admin. Assistant background

		
      
        Clerical & Administrative Resumes
        - Executive Secretary Resumes
        - Plainfield, IL
      

        
        
        
        
        
        
        
        
        
    

    Fast-paced professional with MS office, Data Entry, Customer Service, and strong interpersonal and leadership skills. Dependable team-leader with a creative side.

		
			Ideal Companies: Edwards Hospital, Law Offices, Post Office, Multi million-dollar company, Rush Copley Hospital

		
		
			
				Tags for this Online Resume: 
				CLERICAL, ADMIN. ASSISTANT, GENERAL OFFICE, BILLING CLERK, MAIL ROOM CLERK
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