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    Recruiters - Try Postings!

    
      Postings.com™ is a must-have for recruiters who want to:

      	Find Qualified Candidates
	Find Job orders and Post Splits
	Be Found in Search Engines
	Implement a Social Sourcing Strategy
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      Hitting a wall with your job search?  Try Climber Premium.

      	Top the Search Engines
	Unsurpassed Candidate Marketing
	Power Career Networking
	Fresh Jobs from the Net


      Click here to sign up for a free trial!
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	    Office Manager

		
      
        Management & Business Resumes
        - Administrative Services Manager Resumes
        - Rye, NY
      

        
        
        
        
        
        
        
        
        
    

    Seasoned professional seeking to utilize computer proficiency, managerial, administrative and organizational skills.  Energetic team-spirited perspective, extensive experience in office management, IT and HR support and office administration (including but not limited to project management, employee supervision and training, move coordination and records management).

		
		
			
				Tags for this Online Resume: 
				Office Administration, Workflow Planning and Prioritization, Vendor Management, Employee Relations/ Internal Communications , Continuous Process Improvement , Cross Functional Team Building & Leadership, Project Management and Coordination, Problem Solving and Troubleshooting , Promoting Office Culture, Systems Implementation 
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