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      Peggy B

      
        Admin Assistant who will go the Extra Mile
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Executive Secretary
          	
            Location:

            
              Ft Mitchell, KY
            
          	
            Education Level:

            High School/GED
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    A seasoned administrative assistant with excellent communication skills, leadership ability, a quality plus individual contributor

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Convergys Corporation	

				(Confidential)

				7/1999 - 6/2007
	HQ Business	

				(Confidential)

				8/1998 - 5/1999
	ChoiceCare (Humana)	

				(Confidential)

				6/1994 - 8/1998


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Boone County High School	Required - business emphasis	1973	
              
                High School/GED Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      P&G,  Toyota,  Fidelity Investments,  Duke Energy,  GE,  Government position,  Price Waterhouse Coopers,  Midland Company

    
  

  

  

  

  
    

    Keywords

    
      	Executive Assistant


    

    
  

  
    

    Responsibilities

    
      Supported the Global Senior Vice President of Human Resourcing in a large company, and played a sort of customer service role to employees and vendors
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