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      Otrace J

      
        Looking for the right company
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Word Processor or Typist
          	
            Location:

            
              Asbury Park, NJ
            
          	
            Education Level:

            Trade School
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    honest, hard working, motivated, goal-oriented, team player or works alone.

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Iron Mountain	

				(Confidential)

				/2006 - /2006
	BBB International	

				(Confidential)

				/2006 - /2006


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Advantage Career Onstitute	Computerized Bookkeeping/Accounting	2006	
              
                Trade School Degree
              
            
	Harrison Career Institute 	Medical Office Specialist	2004	
              
                Trade School Degree
              
            
	Asbury Park Adult Learning Center	GED	2000	
              
                High School/GED Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
  

  

  
    

    Job Skills

    
      	P&L responsibilities	
	Presentation	
	Ecommerce Strategy and digital marketing channels optimization - SEO, SEM, email, affiliates - for high-profile accounts.	
	Technology Solutions	
	Sales Support	
	Software Implementation	
	Requirements Analysis  & Specification	
	Leadership 	


    

    
  

  

  
    

    Keywords

    
      	Data Entry Clerk
	Entry level
	Receptionist
	Secretary
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