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      Dara F

      
        Marketing - 10 Years of Experience - Near 24551
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Graphic Design
          	
            Education Level:

            Bachelor
          	
          Will Relocate:

          No
        


  

  






  Description

  
    A dedicated team member that appreciates being part of a result oriented and growing company/ team and enjoys new challenges and responsibilities. I have a “can-do” attitude with the hunger for learning and initiative to help manage risk and drive performance in a fast paced complex environment. 

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	(Confidential)	

				Senior Administrative Assistant, Operational Risk 

				7/2008 - Present
	Genworth Financial	

				Employee Trainer, Learning and Development (Operations)

				7/2007 - 7/2008
	Genworth Financial	

				Administrative Assistant, Executive Vice President of Operations

				7/2006 - 7/2007
	Genworth Financial	

				Administrative Assistant, Process Excellence

				12/2005 - 7/2006


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Strayer University	Business Administration		
              
                Bachelor Degree
              
            
	Central Virginia Community College	Communication Design		
              
                Associate Degree
              
            
	Central Virginia Community College	Photography		
              
                Certification Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    Obtained Bachelors in Business Administration while working full time

Designed inter-company mail campaign; achieved a 46% increase in employee participation year over year (2013; ~140 participants to 2014; ~305 participants)


Assisted in successfully increasing employee participation by 1007% over a 9 year period of time; 2008 (~50 participants) to 2014 (~305 participants).

    
  

  

  
    

    Job Skills

    
      	Excellent planner and coordinator	
	Project presentations	
	Superb eye for detail	
	Hunger for knowledge; quick learn	
	Excellent communication skills	
	Proficient in Microsoft Office, Photoshop, Illustrator (Mac & PC)	
	Issue resolution	
	Familiar with InDesign	


    

    
  

  

  
    

    Keywords

    
      	Dedicated
	Hungry for learning
	Marketing
	Communications
	Creative
	Results Oriented
	Business Administration
	Design
	Advertising
	Graphic Design


    

    
  

  
    

    Responsibilities

    
      Experienced professional with strong LEADERSHIP and RELATIONSHIP BUILDING skills


Excellent at juggling MULTIPLE TASKS, working under PRESSURE and with time sensitive DEADLINES


Not afraid to take the opportunity to CONTRIBUTE to solutions as well as determine improvements for current initiative, goals and strategies


Hunger to expanding KNOWLEDGE BASE and willingness to LEARN new tasks and RESPONSIBILITIES


ORGANIZED in coordinating management meetings, high-level conference calls, special events and travel arrangements


Well versed at managing complex schedules, budgeting and projects
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