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      Elizabeth R

      
        Office Work
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Bookkeeping Clerk
          	
            Location:

            
              New Castle, PA
            
          	
            Education Level:

            Associate
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    Experienced bookeeper, enjoy working with customers, can work independantly or with a team.

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Kathy Miller	

				(Confidential)

				10/2006 - 3/2007
	(Confidential)	

				(Confidential)

				1/2004 - Present
	(Confidential)	

				(Confidential)

				1/2004 - Present
	Rossi Precision, Inc.	

				(Confidential)

				1/1985 - 6/2004


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Shenango Valley School of Business	Business Administration	1995	
              
                Associate Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    Running office for family tool & die business.
    
      Companies I like:

      Any

    
  

  

  
    

    Job Skills

    
      	P&L responsibilities	
	Presentation	
	Ecommerce Strategy and digital marketing channels optimization - SEO, SEM, email, affiliates - for high-profile accounts.	
	Technology Solutions	
	Sales Support	
	Software Implementation	
	Requirements Analysis  & Specification	
	Leadership 	


    

    
  

  

  
    

    Keywords

    
      	Office work
	bookkeeping


    

    
  

  
    

    Responsibilities

    
      Organized 5 business on Peachtree Accounting from handwritten ledger sheets, started and ran office for family business for 19 years.
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