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      Denise F

      
        SUPER  RECEPTIONIST
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Receptionist
          	
            Location:

            
              New Vienna, OH
            
          	
            Education Level:

            High School/GED
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    Able to work independently or with others, capable of handling multiple tasks, pays attention to detail,Quick learner

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	REOBIZ Real Estate 	

				(Confidential)

				7/2001 - 1/2007


    

    
  

  

  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      Real estate company,  child care agencies,  any customer service agency

    
  

  

  
    

    Job Skills

    
      	P&L responsibilities	
	Presentation	
	Ecommerce Strategy and digital marketing channels optimization - SEO, SEM, email, affiliates - for high-profile accounts.	
	Technology Solutions	
	Sales Support	
	Software Implementation	
	Requirements Analysis  & Specification	
	Leadership 	


    

    
  

  

  
    

    Keywords

    
      	receptionist
	data entry


    

    
  

  
    

    Responsibilities

    
      Answered 25 line PBX system, Data Entry, basic clerical duties
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