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      Susan A

      
        Insurance agent, tax preparer, librarian
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Receptionist
          	
            Location:

            
              Midland, MI
            
          	
            Education Level:

            High School/GED
          	
          Will Relocate:

          No
        


  

  






  Description

  
       I am in college taking computer courses.  I am also very good in Math and English skills.

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Ashman Court Hotel	

				(Confidential)

				10/2005 - 5/2006
	Kokopelli's	

				(Confidential)

				4/2002 - 5/2004


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Davenport University	Computer Information Systems	2007	
              
                High School/GED Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    Windows XP, ME, Word, Excel, Access
    
      Companies I like:

      H & R Block,  Mid-Michigan Regional Center,  Grace Dow Lbrary

    
  

  

  
    

    Job Skills

    
      	P&L responsibilities	
	Presentation	
	Ecommerce Strategy and digital marketing channels optimization - SEO, SEM, email, affiliates - for high-profile accounts.	
	Technology Solutions	
	Sales Support	
	Software Implementation	
	Requirements Analysis  & Specification	
	Leadership 	


    

    
  

  

  
    

    Keywords

    
      	clerical
	office
	data entering


    

    
  

  
    

    Responsibilities

    
      Supervisor, Inspector at a factory, cake decorating, deli and meat departements, and prep cook, buffet attendant
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