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      Mary G

      
        Proficient Special Projects Manager/Assistant Manager
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Program Manager
          	
            Location:

            
              Newtown, PA
            
          	
            Education Level:

            Bachelor
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Med Com Media	

				(Confidential)

				11/1998 - 11/2001


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Trenton State College (now College of NJ)	BA	1983	
              
                Bachelor Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      Cintas
Schering Plough
Merck
Fortune 500 Companies

    
  

  

  
    

    Job Skills

    
      	P&L responsibilities	
	Presentation	
	Ecommerce Strategy and digital marketing channels optimization - SEO, SEM, email, affiliates - for high-profile accounts.	
	Technology Solutions	
	Sales Support	
	Software Implementation	
	Requirements Analysis  & Specification	
	Leadership 	


    

    
  

  

  
    

    Keywords

    
      	Proficient


    

    
  

  
    

    Responsibilities

    
      Coordinated multi-seried CME (medical) audio and web conferencing programs & conference educational mateials for MDs, RNs, LPNs, Pharmacists.Researched, interviewed, set criteria & employed services of website providers, broadcast fax & teleconference bridging services, & approved & signed off on conference award & trade show favors. Daily, managed off site program registration & materials warehouse personnel for quality control. Developed 10 pg statistical report for each conference series for pharmaceutical sponsor company. Oversaw 10,000 contact database. Inventoried, archived, hired warehouse & arranged shipping for 5 years of office files. Scheduled & assigned tasks for two dozen non-profit volunteers.  Managed 25,000 piece mailings.
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