

    
      

			

      
  
    
    		
          
            

            

            
              

              

            

          

        	


    
  

  


      
  

    
      
        

        

        
          

          

        

      

    



  

  


      
				
        
					
  
    
      
      
      
        Employers, Click Here!
      

	      

      

    

  



				

        

				
        
          

					
					
          
            
              
              
              
              









  Home

  
     » 
    Online Resumes
     » 
    PDF-DOC-TXT-RTF
  

  
     » 
    Associate Degree Resumes
  

  
     » 
    Clerical & Administrative Resumes
  

  
     » 
    Office Clerk Resumes
  

  





  
    
      
        Please enter the following text as it appears: BArWkm

         
      

      
      
        
      

      
        
          
          

					
          	
					

          
          

           
            
							
								
							
						

          
        

      

    

    
		
    
      Please enter the following text as it appears: BArWkm

       
    

    

    

  


  
    
    
    
      Jodi L

      
        A career in a fast growing stable company.
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Office Clerk
          	
            Location:

            
              Albany, OR
            
          	
            Education Level:

            Associate
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Henderson Company	

				(Confidential)

				1/2006 - 4/2007
	Signal Northwest	

				(Confidential)

				11/2004 - 6/2005
	T Mobile	

				(Confidential)

				5/2003 - 11/2003
	Howard and Billings Law Office	

				(Confidential)

				8/1998 - 4/2003


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Pioneer Pacific College	Computer support specialist	1997	
              
                Associate Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    I worked very hard to become an executive assistant.  I was very organized and volunteered for many other community positions.
    
  

  

  
    

    Job Skills

    
      	P&L responsibilities	
	Presentation	
	Ecommerce Strategy and digital marketing channels optimization - SEO, SEM, email, affiliates - for high-profile accounts.	
	Technology Solutions	
	Sales Support	
	Software Implementation	
	Requirements Analysis  & Specification	
	Leadership 	


    

    
  

  

  
    

    Keywords

    
      	Administrative Assistant
	Clerical


    

    
  

  
    

    Responsibilities

    
      I have handled everything from meetings to organizing whole offices.  Setting appointments, scheduling travel, making reservations to keeping clients happy.
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