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      Jennifer Y

      
        Professional- Legal and Managerial Experience
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Legal Assistant
          	
            Location:

            
              Decatur, GA
            
          	
            Education Level:

            Bachelor
          	
          Will Relocate:

          No
        


  

  






  Description

  
    

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Choicepoint	

				(Confidential)

				11/2005 - 3/2007
	First American	

				(Confidential)

				7/2005 - 10/2005
	Wal Mart Stores Inc	

				(Confidential)

				5/2000 - 10/2000
	Baldwin Wallace College	

				(Confidential)

				6/1998 - 1/2000


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Lake Erie College	Legal Studies	2002	
              
                Bachelor Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    Became team leader within 3 months of being hired on and considered for supervisor of department within 1 year of being hired onto the company
    
      Companies I like:

      Any university or higher education institution, Coca Cola, Hewlett Packard

    
  

  

  
    

    Job Skills

    
      	P&L responsibilities	
	Presentation	
	Ecommerce Strategy and digital marketing channels optimization - SEO, SEM, email, affiliates - for high-profile accounts.	
	Technology Solutions	
	Sales Support	
	Software Implementation	
	Requirements Analysis  & Specification	
	Leadership 	


    

    
  

  

  
    

    Keywords

    
      	Management
	Legal
	Law Clerk
	Data Entry


    

    
  

  
    

    Responsibilities

    
      I was the morning manager for a team of 7, which included scheduling, goal-setting, delegation, coaching and training.

I was also the main team lead responsible for interviewing and selecting prospective employees regardless of the shift onto which they were hired. 
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